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Cataloguing

In Italy, in the law on cultural properties
and landscape (Legislative decree 42/2004
and amendments, Article 17),
CATALOGUING is inserted at the beginning
of TITLE I, on preservation. This is because
cataloguing is an indispensible knowledge
stage for the correct management and
conservation of cultural heritage.

Ministero

dei beni e delle
attivita culturali
e del turismo

The Ministry for Cultural Heritage and
Activities and Tourism plays the central
role in the definition of the operations for [mm

the execution of cataloguing.
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Cataloguing

® 5 ng c c
Istituto Centrale Under the existing legislation, and
l (] ERE-

given the structure of the Ministry,

The Central Institute for Cataloguing
and Documentation

serves as the coordinating agency
for the definition of procedures and
instruments for the cataloguing and
documentation of the national
archaeological, architectural and
landscape, historic-artistic, and

ethno-anthropological heritage.

sede: Roma, via di S. Michele 18

www.iccd.beniculturali.it
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Authorities active in cataloguing

4 Ministry of Cultural Heritage and
Activities and Tourism
e Superintendencies

* Museum institutions
 |ICCD

O Local administrations
* |talian administrative regions
e Municipalities

Q Religious institutions
* Italian Episcopal Conference
* Waldensian Evangelical
Representation
* Union of Italian Jewish
Communities

L Universities and research institutes

[ Other public and private agencies
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Uses of catalogue information

Conservation and restoration )
- Education

Tourism

Statistical analysis
— Territorial management ; & Mon. Sepol.
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Preservation and development
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Cataloguing

The great variety of cultural properties and actors implies the
need for agreement on

operational protocols shared and agreed
to organise the rules
documentation
of data and control
the quality of input
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Cataloguing

CATALOGUING PROCESS

= jdentification of properties to be catalogued

= organisation of cataloguing campaigns
(assighnment of UNIQUE NATIONAL CODES
to properties)

= compile catalogue sheets

» scientific check of contents

= central monitoring by ICCD

= publish and communicate data via web
(with protection of confidential data)
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National standards

To support these procedures, ICCD scientific staff have led the
development of specific methods and instruments, which serve as

NATIONAL STANDARDS

“Standards” are the shared rules for all cataloguing actions concerning
Italy’s archaeological, architectural, landscape, historic, artistic and
demo-ethno-anthropological heritage.

O
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NATIONAL CATALOGUE OF CULTURAL PROPERTIES

The adoption of controlled
operational processes and
agreed national rules permits
information exchange between
the different public and private
actors operating in the cultural
heritage sector, for the
development of the national
catalogue of heritage as
provided under the Law for
cultural heritage and the
landscape, (Legislative decree
42/2004, and amendments,
Article 17).
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Catalogue of cultural properties: unique national catalogue code

mrmeerows JNIQUE CODE
=== | 0600003462

The national catalogue of cultural
properties is organised on the basis
of the Italian regions

The UNIQUE CODE identifying each
property entered in the catalogue

Methodologies for cataloguing cultural heritage

consists of the following sequence of
numbers

the national statistical code for
the region
(from 01 to 20)

the general catalogue number of
eight digits, assigned progressively
by the ICCD, identifying the
property within the sequence of
numbers for the region
(00000001 to 99999999)
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Catalogue of cultural properties

UNIQUE NATIONAL CATALOGUE CODE

The UNIQUE CODE provides unequivocal identification at the national level, and is

recorded in the catalogue sheet describing each property.

CODICE UNIVOCO

0900006753

Toscana

CODICE UNIVOCO

1800006753

CODICE UNIVOCO
0600006753

Calabria

CODICE UNIVOCO
0800006753

Friuli-Venezia Giulia

Emilia-Romagna

Scheda

Scheda

Scheda

Scheda

UR - Livello ricerca
NCT - CODICE UNIVOCO.
NCTR - Codice regione 06
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ICCD structures its operations according to the MIBACT areas of heritage preservation

Architectural and landscape Archaeological

Ministry for Cultural Heritage and Activities and Tourism
Central Institute for Cataloguing and Documentation

Methodologies for cataloguing cultural heritage




National standars

The Institute has developed a SYSTEM OF STANDARDS: rules and

instruments for carrying out cataloguing according to uniform national
criteria, for effective knowledge sharing and computerised

management.
NORMS TERMINOLOGICAL METHODOLOGIES
INSTRUMENTS
forms for _ operational procedures,
gathering formalised language, specific means of application
data thesauruses

A system of conventions to govern
the complex world of cultural properties
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Norms - Catalogue sheets

The catalogue sheets are the most widely

— known of the norms.

SETTORE DISCIPLINARE: BENI SCIENTIFICI E TECNDLOGICI
NORMATIVA PST - PATRIMONIO SCIENTIFICO E TECNOLOGICO - versione
3.01

Definizione [LOM [P [OBE[VOC [ vis |
CODICT | | | | |
Tipo scheda Tal [-Tel ]
Livello icerca sl T -1 cli]
CODICE LN
Codice regions 2
Homera catalor ]
. R
Sulliza SETTORE DISCIPLINARE: BENI ARCHITETTONICI E PAESAGGISTICI ' II T -
e schedator
NORMATIVA & - ARCHITETTURA - versione 3.00
ELP Ente compecen SETTORE DISCIPLINARE: BENI ARCHEOLOGICI
Fcrorima Dfinizions (NN TSN (ol Wl VS
EPR Ente propenent €0 CODICT - R
[T2K Tipa scheds 4 [ I NORMATI¥A 51 - SITI ARCHEOLOGICI - versione 3.00
pr— Tt :EH Livells ricerca 5 [ 5]
RY | RELAZION HET T EE;LC:
PWE | STRUTTURAC WETH T -
FVEL| Civello umere L - —
RYER] odice bene 2 Acronimo Diefinizione LUK, RIF.[OEE.| VOC. | WIS
FSE RELAZIONIDIF, HCTS| Suffisso SETTORE DISCIPLINARE: BENI STORICI E ARTISTICI co | cooic O
PSR Tipo el ESC Ente schil HORMATIVA DAC - OPEREIOGBETTI D"ARTE CONTEMPORANEA- versione. - =
i Teoocheds 3.00 [EET| | Tipo scheda 4 [5 1
ROZ Az relaziont e Eneon i i 5 N [ 1
RSP G Acronimo Defirizione [LUR] RIP. [OBE] VOC. | VIS.
& ] N N MCT CDD_II:E UNIVDCD
S —— b =] UNIQUE CODE
AL I ALTRIEODIC] B 1 STRLITT CODICE U0 MCTH Mumera catalogo generale 3
ACC | Altro codice. Codioe reione
ACI I odice intema: ;3;; E'":”ﬂ . s
LS CHEDE CORF odice A 3
[ = - Ve Fodeat] SETTORE DISCIPLINARE: BENI ARCHEOLDGICI m z 7
ACS! adice | [RsE | RELAZI NORMATIVA RA - REPERTI ARCHEOLOGIC! - versione 3.00 — T
ACS: pecifiche RSER Tipa relax Ente schedatore nte schedatore 25 1
RSET] Tipa sch
e Lodeed E Ene Proranima Defiizions LUR[ FP. [0BE] voC. [ vis
CODICT - ECF Ente competents 20 1
PR Ere Tipo 5ok 3 [
Acronimo [Definizior Livello ricerca 5 C 1
AC | \ALTR\ca Jy—— [ CODICE UNMOCO
ACC | Altio cod| TRy T AZION] Codice regione Z 1
ACS FVE I TTURACC Humero catalogo generale 8 1
o e - _ . . AcIonima Diefinizione LUM.| RIF. [OBE| VOC. | WIS,
ufisso o
ALY T Aveg] Codice bens co Ente sohedators = 7 RY RELAZION
o E— eI | - . - . BVE STRUTTURA COMPLESSA
e compaterts - =
222 EPSSD*;“A RYEL Livello 25 " 1
odice bene - -
[ Alue relsziori EPR) Ente proponente 25 1 RYEH Codice bene radice 4] 1
= = TR TR e T FWES Codice bene components 26 | Si 1
Acrorime | Definizione cranime sfinizione L -
AC T JALTRICODICT AV | RELAZIOM FZE RELAZIOMIDIRETTE S
ACC | Alue codice be RVE I STRUTTURA COMPLESSA ] ESEFR Tipo relazione 70 @] C 1
ACS SCHEE CORFY AVEL Livelln % 4] 1 Y .
‘Eme RUER Codics bene radice 25 1 RSET] Tipo scheda 0 [l c 1
Codice FAVES| Codice bene componente ERE 1 - =
Specifiche RSE RELAZION DIRETTE E] REEQ Coodiee bene 25 ] 2
RSER| Tipo relazion: 0 aolcla ROZ Altre relazioni 25 & 3
ASET Tips sched il [
[ Codice bene: 5 §] 3
Aoz Alue elszion ERE 3
Acronime Diefinizicne LUN.| RIP.JOBE. YOC. | WIS,
Acronime Defirizione LU AP |OBE.| ¥OC. | Vis.
i ALTACOOET AL ALTRICODIC!
ACE Aluc codics bene 5[ Si 1 ACC Altro codice bene 25 Si 1
ACS “SCHEDE CORRELATE Si -
ACSE] Eree 7 1 7 ACS SCHEDE CORRELATE Si
ACS Codice 75 r] 1 =
Acss Speciiche 00 1 ACSE] Ente 26 ! 1
— ACSC Codice 25 "l 1
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Norms - Catalogue sheets

The catalogue sheets are forms for the gathering of information and
organised description of the properties. The norms provide a
“knowledge path” that guides the cataloguer in the controlled and
codified acquisition of the data according to precise criteria.

iR ==

SETTORE DISCIPLINARE: BENI STORICI E ARTISTICI
NORMATI¥A DA - OPEREIOGGETTI D°ARTE - versione 3.00

[Acronimo Definizione LUN.| RIF. |OBE.| WOC. | WIS,
cD Conic B
TSk Tipo Scheda 4 [ 1
LI Livello ricerca L3 o 1
MCT CODICE UMIVDCD
METR Codice regione 2 1
MCTR Mumero catalogo generale £ 1
MCTH Suffizzo numero catalogo 2 1
ESC Ente schedatore 25 1
ECF Ente competente 28 1
EFF Ente iroﬁonente 25 1
e
Acronimo Diefinizione LURL[ RIF. |OBE| WOC. | WIS
B BELAZIONI
RVE STRUTTURA COMPLESSA,
RWEL Livello 25 4]
FRYER Codice bene radice 25
RYES Codice bene components 28 Si
RZE RELAZIOMIDIRETTE Si
RSER Tipo relazione 70 ] c 1
RSET Tipo scheda 10 [l [ 1
RSEC] Codice bene 25 [l 3
ROZ Altre relazioni 25 Si 3
Acronimo Diefinizione LUN.[ RIF. |OBE.| YOO, | WIS
AC ALTRICODIC!
ACC Altro codice bene 25 Si 1
ACS SCHEDE CORRELATE Si
ACSE Ente 75 (Wl i
ACsC Codice 25 ] 1
ACSH Specifiche 100 1

Acronimo Dlefinizicne LUN.| RIP. [OBE.| WOC. | VIS,
ujc] I QEEETTO "
OGT, | OGGETTO
OGETO Diefinizione K] & 1
OGTT] Tipologia 70 A 1
OGTY ldentificazione 28 c 1
QT Dienominazions/dedicazions 0o 1
OGTF Fosizions a0 1
QMNT I QUAMTITA
QRTR Mumero 3 1
QMNTY Guantits non riley ata 3 C 1
SGT SOGGETTO
SGTI ldentificazione 260 | Si (" 1
SGETT] Titalo 260 | Si 1
P ——————— e e e
Aeronimo Diefinizicne LUN.| RIF. [DEE.| WOC. | VIS,
LC LOCALIZZAZIONE "
GEOGRAFICO-
PV LOCALIZZAZIORNE
GEQGRAFICD-
PYCH Stato a0 c 1
PVCH Fiegione 25 C 1
FYCF Frovincia 3 C 1
PVCC Comune A0 C 1
PVCL| Localiti a0 c 3
PVCH] Altra ripartizione amministrativa [ 250 3
o localits estera
PYL Alkra lonalith 280 3
PVE Diocesi a0 C 1
Loc COLLOCAZIONE SFECIFICA
LOCT] Tipologia i o) 3
LOCCY Cualificazione a0 8, 3
LOC Dlenominazione an 3
LOCH Complesso monumentale di a0 3
appartensnza
LOCL Dlenominazione spazio 260 2
LOCM Dlenominazions raceolta ril 2
LOCE] Specifiche 260 2
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Norms - Catalogue sheets

Descriptive and

describing
. CATALOGUE SHEET !
technical the documentation that

i == completes the

information,
indicating the

SETTORE DISCIFLINARE: BENI ARCHEDLOGICI k n OW I e d ge of t h e
cu Itu ra I Va I u e Of NORMATI¥A 51 - SITI ARCHEOLOGICI - versione 3.00
property
t h e p ro pe rty ggolnlmo | | gggllg;jne Luni] RIF.[0BB] vOC. | viS.
| | Tipo scheda 4 . = 1
i i ] " c 1
MET CODICE UMIVDCO
MNCTR Codice regione 2 UNIQUE CODE
MCTH Mumera catalogo generale 3
e
WETH E !
nte schedatore 25 T e |1
e
ECF Ente competents 25 - amdier 1
e

G eog ra p h ic Acrcinirno | | Diefinizione LUN.| RIP.|OBE.] WO, | VIS,
information, A | 2 e |
relating the

-} | Codice bene radice 25 1
“N [Codice bene componente 26 | Si 1
N |RELAZIOMI DIRETTE Si

o Tipo relazione il " C 1

A Tipo scheda 10 M c |1

Y ! [Codice b 25 (| 3

property to the |+ P wts :

i A - Administrative
Diefi LUK | BIF.[OBE.| VOC. | VIS,
territory Ceione

~ | Al dice b 250 Si 1 .
oot e : data:

N |Ente 28
Codice 25

serves in certifying the
contents of the
catalogue records
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Norms - Catalogue sheets

The catalogue sheets have evolved over the decades. Since the 1990s, the
development of the instruments has followed the principles of “deconstructing” the
information to permit full and effective data management, as well as development
under an overall logical structure, permitting the uniform treatment of the knowledge
regardless of the type of property.

sheet structured for ey

SETTORE DISCIPLINARE: BENI ARCHEOLOGICI

Co m p u te r i s a t i o n Of NORMATIVA RA - REPERTI ARCHEOLOGICI - versione 3.00
data (1992) o

LUN. | RIP. [OBE.[ VOC. | WIS,

TSk
LIR

MCT

ocaizzmions T T

ccccccc

Definizione LUN [ RIP|OBE. | VOC. | WIS
RELAZIONI

STRUTTURA COMPLESSA
Livello

i
Codice bene radice 25

Codics bene comporerts E]
RELAZICNIDIRETTE E]
FESER Tipa relszions 70 T
REET) Tipa scheda 0 [{]

z](x]

handwritten

| sheet structure for
catalogue sheet . catalogue computerisation of
(1930) sheet (1975) data (2014)
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Norms - Catalogue sheets

The catalogue sheets are organized in three macro-categories:

(‘T MOVABLE PROPERTIES

‘\

| INTANGIBLE HERITAGE |

Aﬂ K~ A P

\ Dieta Mediterranea
The Mediterranean Diet
[Patrin Cubtir

materiale dellUrmani

CONVEGNO - CONFERENCE

Pollica / Palinuro
24/26 febbraio february 2011
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Norms - Catalogue sheets

ARCHITECTURAL AND -
LANDSCAPE HERITAGE SIGLA DEFINIZIORE
A Architettura
AT Reperti antropologici
ARCHAEOLOGICAL PROPERTIES BDI Ben% demaetnoanh’opalag%c% imma’lcerliali
BDM Beni demoetnoantropologici materiali
BENB Beni naturalistici- Botanica
BNM Beni naturalistici-Mineralogia
BNP Beni naturalistici-Paleontologia
BNPE Beni naturalistici-Petrologia
PHOTOGRAPHIC HERITAGE B)-:PL Ben% natural%st%c%—Planetollogia
BNZ Beni naturalistici- Zoologia
CA Complessi archeologici
il EHEl [ i-1602 CNS Centri'nuclei storici
D Disegni
F Fotografia
DEMO-ETHNO-ANTHROPOLOGICAL HERITAGE FE Fondi fotografici
MA Monumenti archeologici
MI Matrici incise
NU Beni numismatici
NUMISMATIC PROPERTIES OA Opereloggetti d arte
0AC Opere/oggetti d arte contemporanea
PG Parchi/giardini
NATURAL HERITAGE PST Patrimonio scientifico e tecnologico
RA Reperti archeologici
S Stampe
HISTORIC AND ARTISTIC PROPERTIES SAS Sagei stratigrafici
SI Siti archeologici
SM Strumenti musicali
SMO Strumenti musicali-Organo
SCIENTIFIC AND TECHNOLOGICAL TNA Tabella materiali archeologici
HERITAGE VeAC Vestimenti antichi/contemporanei

Ministry for Cultural Heritage and Activities and Tourism
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Catalogue sheets: summary of organisational criteria

AREAS OF MIBACT HERITAGE PRESERVATION:

ARCHAEOLOGICAL

ARCHITECTURAL AND LANDSCAPE

ETHNO-ANTHROPOLOGICAL
HISTORIC-ARTISTIC

CATEGORIES:
MOVABLE PROPERTIES
IMMOVABLE PROPERTIES
INTANGIBLE HERITAGE

DISCIPLINARY SECTORS:
Archeological heritage

Architectural and landscape heritage
Demo-ethno-anthropological heritage

Photographic heritage
Music heritage
Natural heritage
Numismatic heritage

Scientific and technological heritage

Historic and artistic properties

CATALOGUE SHEETS:

A, AT, BDI, BDM, BNB, ... NU, OA, OAC, PG, PST, RA, S ... ecc.

Methodologies for cataloguing cultural heritage
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The ICCD normative system

The catalogue sheets are the “focal point” of cataloguing activity, following the
organisational principles just reviewed.

The catalogue sheets are the main ICCD standards for the description of the
nation’s properties. The other instruments serve in the support of the
catalogue sheets, for the acquisition of knowledge on cultural heritage
following a coherent normative system, functional in computerised data
management, permitting the full integration and utilisation of all knowledge
components.

Ministry for Cultural Heritage and Activities and Tourism
Central Institute for Cataloguing and Documentation
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Norms - Authority files

Authority files are the records for the description of the “entities” closely related to
the cultural properties (bibliographic sources, authors, events such as excavations or

archaeological surveys).
The files are used to register supporting information in uniform, standardised manner,

thus developing a reference archive.

Types of authority files currently in use:

e AUT - Author
e BIB - Bibliography

* DSC - Excavation for properties from
archaeological contexts

e RCG - Archaeological survey

Ministry for Cultural Heritage and Activities and Tourism
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Norms - Authority files

Every reference entity inserted in the archives (e.g. an author, a publication) is described in
the appropriate authority file and is assigned its own identificative code, used as a “key” for
linking the data to the catalogue sheets.

Authority file

Authority file AUT — Author DSC — Archaeological excavation
—
TTeT AUTHORITY FILE
AUTHORITY FILE NOBMATIVA DSC - SCAVI ARCHEQLOGICI - versione 3.00
NORMATIVA AUT - AUTORE - versione 3.00
Acronime Definizione LUN | RIP. [OBB.| VOC. [ VIS
_ _ cD | | CODICT +
Acronimo Definizions LUN.| RIP. [OBE.| VOC. \ VIS |TSK | Tipo scheda 3 + C 1
D CODICT * ‘ Tractr | CODICE UNIVOCO ICCD
TSK Tipo scheda 5 - . - N Codice nnivoco ICCD : m .
NCU CODICE UNIVOCO 1CCD 4 ced B L I
2 E
Ente schedatore = -
NCUN__|Codice vaivoco ICCD 8 AUTHORITY FILE AUTHORITY FILE
NORMATIVA RCG - RICOGNIZIONT ARCHEOLOGICHE - versione 3.00 Ente competente NORMATIVA BIB - BIBLIOGRAFIA - versione 3.00
ESC Ente schedatore 25
ECP Eate competente 25 Acronimo Definizione LUN. | RIP. [0BB.| VOC. | VIS _ Acrommo Defnizions LUN| ®P. [0BE.| VOC. | Vs
D CoDICI - Definizions 18 ooy CODICT s
TSK Tipo scheda 5 - [ 1 LOCALIZZAZIONE T Tipo scheds - - 3 1
Acronimo Definizions LUN| RIP. [OBB NEU CODICE UNIVOCO 10CD GEQGRAFICO- o 1poscheds El
AU AUTORE * NCUN Codice univaco 1CCD g codice | ] ANDINISTRATIVA NCU | CODICE UNIVOCO ICCD
AUT AUTORE g oy LOCALIZZAZIONE NCUN Codice univoco ICCD § | !
AUTN  |Nome scelto 100 ® EsC Ente schedatore 25 © | podice |y GEQGRAFICO- tads
asseqna
AUTA |Dati ansgrafici 70 B il AMMINISTRATIVA ESC Eate schedatore 3 = oodios | 1
[ AUTC  [Coenome 70 ECP Ente competente 25 codics | 1 | § State assegna
= = assegna B toda
AUTO  |Nome 0 tods R Regione ECP Ente competente 23 codice | ]
AUTP _ |Pseudonimo 70 P Provincia assegna
T J: . . L T C C e toda
AUTE '\fm“cm‘m““‘ﬂ“ _|D Acronimo Definizione Lun_[rip_Tosa. [ voc [vis| T LET&
‘“'TF VIoNOg! fma ﬁ'_D Lc LOCALIZZAZ IONE GEQGRAFICO
AUTYV | Varianti 350 AMMINISTRATIVA Acronimo Definizions LUN.| RIP. |OBB.| VOC. | VIS
AUTZ  |Sesso 1 PVC LOCALIZZAZIONE GEQGRAFICO ) Defmizione L8BI BIBLIOGRAFIA ¥
AUTL  |Luogo di nascita 30 AMMINISTRATIVA SCAVO B BIBLIOGRAFLA
AUTD  |Data di nascita B Fues Steno = e B 1 DENOMINAZIONE SCAVO BEA Autore 250 1
AUTX  |Luogo di morte 30 PVCR Regione P f I s —nazions dello scam C Comaio: =
AUTT |Data di morte b5 FVCP. 'ﬁ\nncia 3 R D e dello scavo | BIBC Corstore 10 1
= - - PVCC |comune 50 | c 1| D Descrizions 2 EIEE Tipo 2 . = L
AUTG _|Luogo elo periodo di attivitd 250 — 3 — < =
AUTU JSenckd 30 - PVCL |Localita 50 c ] BIBG Titolo libo o rivista 500 1
el U0 C1 dppartenEnza = . Definizione L BIBT Titolo contributo 230 1
AUTQ | Qualifica 100 : =
AUTH _[Sigla per citazione 3 = | [Acronimo Definizione Lun.| mip. [oBB. [ voc. | vis BIEL Luogo di edizioas 30 !
cs LOCALIZZAZIONE CATASTALE
CTL Tipo di localizzazione a0 & C 1 . .
CTs LOCALIZZAZIONE CATASTALE Si [ A t h t f I
—— e uthori ne

Authority file RCG — Archaeological survey
BIB - Bibliography
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iRl
[NARE: BENI STORICI E ARTISTICI
REMOGGETTI D*ARTE - versione 3.00

)

=

.| RIP.

Catalogue sheets and Authority files

The catalogue sheets are linked to the relevant
data by the authority file identification code,
recorded in the appropriate field of the both the
file and the catalogue sheet.

AUTHOR
of cultural property

1ccd B

AUTHORITY FILE

NORMATIVA AUT - AUTORE - versione 3.00

Acronimo

Definizions

[LunTEE ToERT voc Tvis

catalogue sheet

da
Brea
ESC Ente schedatare
| ECF Ente competente
EFR Ente proponente
Acranima Definizions L[FIP.
R RELAZICHI
FvE STRUTTURA COMPLESSA
FWEL Livello
FWER] Codice bene radice
Codice bene componente Si
RELAZIONIDIRET TE Si
. . . - -
Tipo relazions C
is described ina —=5s :
Codice bene
e relazioni Si

Definizione

(Lo ] RiP. JOBE.] VOC. [WIS. |
|

ALTRICODICT
ACC Altro codice bene IR
ACS SCHED

== Authority code ‘

Methodologies for cataloguing cultural heritage

CD CODICI
TSK Tipo scheda . M .
o e | described in an
NCUN Codice univoco ICCL t h ° t f. |
ESC Ente schedatore a u O rl y I e
ECP Ente competente | 23 |
Acronimo Definizione LUN.
AU AUTORE
AUT AUTORE
AUTN | Nome scelto 100 1
AUTA | Dati anagrafici 70 1
AUTC Cognome 70 1
AUTO  |Neme 70 1
AUTP | Pseudonimo 10 1
AUTE | Nome convenzionale 70 1
AUTF . firma 70 1
AUTV | Varianti 350 1
AUTZ  |Sesso 1 1
AUTL Luogo di nascita 30 1
AUTD  |Data di nascita 25 1
AUTK  |Luogo di morte 30 1
AUTT __ |Data di morte 25 1
30 1
350 A 1
100 A 1
1

Ministry for Cultural Heritage and Activities and Tourism
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Catalogue sheets and Authority files

The catalogue sheets are linked to the relevant data
by the authority file identification code, recorded in
the appropriate field of the both the file and the
catalogue sheet.

~ BIBLIOGRAPHIC

reference

H cod B

ICI E PAESAGGISTICI AUTHORITY FILE

ersione 3.00 NORMATIVA BIB - BIBLIOGRAFIA - versione 3.00
Acmlnimo — Definizions LU FiP_OBE] WOC. [ WIS,
] CODIC g -
TSk || Tipa scheda 4 [ E\g"“‘m ?Bﬁ[‘)‘l‘é . . .
5 C |1
. 1S described in an
CULTURAL PROPERTY = w
g 1 NCUN Codice h . f I
NCTS Suifisso numera catalogo z 7 a Ut O r [ ty [ e
ESC Erve schedators 75 A ESC Ente
ot
ECF Ente competente 25 « [ 1 ECP Ente competente 23 eodice 1
assegna
toda
Acronime Definizione LU FiP_OBE] WOC. [ WIS,
Ay RELAZIOM! Acronimo Definizions LUN.| RIP. |OBE.| VOC. [ VI§
AVE STRUTTURA COMPLESSA BI EIELIDGRATIA T
FWEL Livello S W] 1
RVER] Codice bere radice 25 1 BB BIBLIOGRAFIA _
Eene componente I 1 BIEA Autore 230 1
. . . OMIDIRETTE Si BIBC Curatore 70 1
is describedina == ot torch e I
;E::i ;g H c ; BIBG Titolo libro o rivista 300 = 1
Ezioni EREE 3 EIET Titolo contribute 250 1
Catalogue Sheet BIBL Luogo di edizione 50 1
hne [CUM] RIP_[OBG | WOC | VIS | BIEZ Editore 30 1
- By Ty | | I | | BIED Anno di edizione 10 1
ACC Aliro codice ben= [zl s d I I EIEE Numero di edizions 10 1
ACS 'SCHEDE CC 25 1
ACSE Ente A h . d . 23 1
ACS Codios t t A t h t d =
| Specifiche u ori y coae u ori code : 1; i
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Catalogue sheets and Authority files

The catalogue sheets and authority files are linked by the authority identification code
recorded in the appropriate field of both norms.

Catalogue sheet for a the AUTHOR
—1  CULTURAL PROPERTY |— of the property

g e

NORMATIVA AUT - AUTORE - versione 3.00

SETTORE DISCIPLIHARE: BEHI FOTOGRAFICI
HORHATITAF - FOTOGRAFIA - warrimns 308 EE' timo Iﬂ’;“[‘,‘l‘é‘]""’ LUN.| RIP. LOBB.| VOC. | V1S . .
= e e Authority files

c
NCU CODICE UNIVOCO ICCD
#zronimo Cufinizione LUH. | RIF. [ OBE.] oo, | Wiz, Tedie
o COOIG! - NCUN _|Codice univoco 1CCD s | 1
15K TipaScheda 4 [ 1 cadics
LIF: Livelloricorza 5 - c 1 ESC .
HET CODICELHIVICT - cp LMI:@;:;,
HCTR Caodize reainne 2 - C 1
H kal e | | | e H s
mersestalsnenerale ||| [ - o iR e
HGTH 3 - | i AU i
HETE SuFfirro numern <ataloga B 1 AUT - 14 i LLHORIT EILE
Enterchedators ‘-.-.l':.-.-‘ FiranT [ee NORM: im|‘7=‘=\="
ESi 25 s 1 [ AUTC gD
Ents sompstonte ‘....1':::‘ E o zSCKL — Free— AUTHORITY FILE
ECP 25 Lad 1 E E: | [NCON cD NORMATIVA BIB - BIBLIOGRAFIA - versione 3.00
EFR Ento propancnts 5 1 AUTE TSK
E NcO
:(; NCUN | Acronimo Definizione LUN.| RIP.|OBB.| VOC. | VIS,
Azronimao YIS, AU CD CODICT -
RV AU ESC TSK. Tipo scheda 3 Y
e AU NeU CODICE UNIVOCO ICCD
; AU ECE Neow Cotice urivoco 1CCD B 1
AU
1 AL [EsC Ente schedatore b 1
1 AU
A
=3 N . ECP Eate competente > 1
1 EE]
1 IBIBA
| 1 1
3 LUN| R | OBB| VOC_| Vs
ROZ B :
the relevant
Acranima VIS, - -
A 500
ACE 1 0
ACE 5
1 =2 BED Anmo di s ;i
1 - [ [emE | BEE e 3
[BIES Spe 2
IBIBV 25
BIEP oz pi]
BEE Sila per citazione 8
S—
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Catalogue sheets and Authority files

i

AUTHORITY FILE

NORMATIVA BIB - BIBLIOGRAFIA - versione 3.00

i

AUTHORITY FILE

Catalogue Sheet {SCIKC, = NORMATIVA BIB - BIBLIOGRAFIA Authority fi IeS
under preparation ] e —— il ]

Acronimo

~d .
i
= = = AUTHORITY FILE
Bl [ ] NORMATIVA BIB - BIBLIOGRAFIA  versione 3.00
SETTORE DISCIPLINARE: BENI ARCHEOLOGICI B z g
NORMATIVA RA - REPERTI ARCHEOLOGICI - versione 3.00 e A AT EART N
B i
Acronime Definizione TUN[ FIP. |OBE. [ WoC. | Vs, BN T H cod|
] cooic) - B NCU |
TSK Tipo Scheda q c |1 NCUN AUTHORITY FILE
iG] Livello riceroa 5 E 11
MET CODICE UNVOED ESC NORMATIVA BIB - BIBLIOGRAFIA  versione 3.00
WETH Codice regione z 5
WETH Mumero catalogs gererale 3 e | =
v
s : Voc_ [ Vis
NCTS] Sullisso numere cataloge H 1 lml
ESC Ente schedatore = B T
Pasion - -
sierzoo) Acroniny AUTHORITY FILE
—E
ECP Ernte compstente = | BI ] NORMATIVA BIE - BIBLIOGRAFIA - versione 3.00 o] 1
s seteoo) X |
EFR: Ente proponents ] 1 toda
wodioe | |
. . scseqnn
N acronimo Definizions TN | RIP [0BB] VOC | Vs
s e T The cataloguer searches mum R ,‘ et
Y RELAZIONI = R T T T s
1po ey J
N - STRTUACTRPLESSA | _ : e Ot CNTOC TECE 0da
RVER Eodoebans radics 75 . 1 t h h 1 f I t NCUN Cosiee uafvoco ICCD § ol !
ssseq -
eS| odabore comparenz | 8 5 1 e arcnives 10r reievan ru Il I
FEE RELAZION DIFETTE S ESC Eate schedator 35 HEAE
FISER Tipo relszione i [l I . . e
i — P Authority files, alread Sl e I =5
odice bene ssseq
ROz Alre relazioni 75 | S0 3 y V4 y tads A |1
1
Fororime Definizione TUW[ FIP. [OBE [ WaC. | Vs, g Acrm‘mm : Definizione LUN [ RIP [OBB ] VOC. [ VIS i
AC ALTRICODIC] re p a re W | B BIBLIOGRAFIA -
ACC Aro codice bere EREE] 7 p B BIELIOGRAFIA - !
ACS SCHEDE CORRELATE Si EEA Aviore 250 - I i
ACSE| Erte 5 5] . BIBC Curators 70 1
= > standardised data oo | fee R 1
ACSH Specifiche 100 BIBG Titolo libro o rivista 500 = 1 !
Titolo contributo 250 1 !
Luogo di edizione 50 1 !
Editors 50 1
Ao di sdizions 10 - 1
Nomero di sdizione 70 1
Specifiche b 1
Votume > 1
Pasine numero catalozo > 1
Sigla per ctazione § - 1
—
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Norms - Detailed study norms

NORMS: DETAILED STUDY NORMS

Forms for detailed technical and specialist information — These can be
used for additional information on certain properties. They are
attached to catalogue sheets, and avoid weighing down the main

record:
Detailed study norms, in development:;

EP - Epigraphy (currently in testing)
TM -Masonry type

US - Stratigraphic unit
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Catalogue sheets and Detailed study norms

Each detailed study norm has its own identificative code, serving as the
“connecting link” to the catalogue sheet (beginning with the new 4.00
versions).

* @I S MODULO DI APPROFONDIMENTO
L mra EP_ DOCUMENTI EFIGRAFICT

EOLOGICI

A CULTURAL ~ versione 300 ==1 DETAILED STUDY NORM

P RO P E RTY M. | RIP. [OBE.| WOC. | VIS, D IDENTIFICAZIONE
A Tipo Scheda q g T | 1 TSR |Tapa madels 4 <
LIR Livello ricerca S C 1 IR [ Cadees Begimas - i <
RCT CODICE UNKWOCO ; [T (G Sadata e
MNCTR Codice regione g ......E.:.,,. :II = ——— E
. . . sreaner T Tat gt por = ==
is described in a 2 1 =
75 I ACC | ALTRA IDENTIFICAZIONE
anreqnat ACTE | Esasggess = =
el R [ =
catalogue sheet = Rl SmE
o dalGeD P
T T T TermproE 25 1
Acronimo Definizione LUN.| RIP. |OBE.[ WOC. | VIS, &
[Fv ] RELAZICNI
RWVE STRUTTURA COMPLESSA
FVEL Liuslic = §] 0¢ |DFFINIZIONE _
RVER Codice bene radice 25 s bé'n_“ e . <
RVES) Codice bene componente 25 ] Si T Tipalegia e c
RSE FELAZIOMIDIRETTE Si i dammmn gt
RSER) Tipo relazione 70 ] C 1
RSET Tipo scheda 1o ] C 1
RSEC Codice bene 25 1 3 | | =
ROZ Altre relazioni _
RIFERIMENTO
 Acronima Definizione F o r m co d e fia boac culizrake 40
AC ALTRICODIC! B
ACC Alra codice bene O =L T
ACS SCHEDE CORRELATE Si ||
ACSE Ente 25 4] | |
ACST Codice 25 4] | |
ACST Specifiche 100 | |
—
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Catalogue sheets and Detailed study norms

oo

CATALOGUE SHEET
for an archaeological object

LIR Livello ricerca 5 C 1
NCT COOICE UrIVOCO :
MCTR] Codice regione 2 . c 1 *
e e - e e T il

SETTORE DISCIFLINAR

CATALOGUE SHEET
for a monument

ch CODIC|
15K Tipn Scheda —
y | LIR Livollaricorca [ =1 [ - o 1
HeT .
brione | =] 1
[ = 1
....... 1
| 1
— = ESC 1
RSET Tipa scheda 1] =
RSEC] Codice bene 2_5| : = ECF 1
ROZ Altre relaziord 75 =
DETAILED STUDY :
crorime Defiriziore ] - —
e e = NORMS e e em—
ACS SCHEDE CORFELATE oo f . h BYE . -
oo e = or epigrapny
i 5 DETAILED STUDY
NORMS
RoOZ
for masonry types
Fzronim
G = i |
ACC
ACS
vervzos
—
—
——

EENE CULTURALE DI KIFERDMENTO
o
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_ NORMS: “CONTAINER” RECORDS _

The ICCD has developed record sheets for managing information on
CONTAINERS: the places of custody for properties.

There are two different sheets, for “physical” and “juridical” containers:

CF - Physical containers — CG - Juridical containers

For the physical places (buildings or || For the organisational structures
areas) where the properties are held: £ that hold the properties:
churches, historic palazzi, archaeological H — museums, galleries, paintings
sites, museum storage areas, etc. = collections, private collections, etc.
= e -OC:;@-‘ - | | — [ [am Jeme [vec [ v |
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Catalogue sheets and container records

Every container, physical and juridical, has its own unique identifying code, recorded
in its record sheet.

The code is the connecting link between the containers and the catalogue sheets for
the properties; it also links the physical and juridical containers.

= = o e [ |
= — =

S I |
K N |
—

CF - Physical
container

s

Catalogue sheets
for the properties
contained

= CG - Juridical
container
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Norms - Container records

cultural
property

CF - Physical container

CG - Juridical container

GALLERIA BORGHESE

Villa Borghese Pinciana

Roma, piazzale Scipione Borghese, 5
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Norms - Container records

CF - Physical container

Chiesa di Santa Maria delle Grazie

Settefrati (FR)
ex strada provinciale Settefrati-Canneto
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Norms - Container records

CF — Contenitore fisico

CG — Juridical container

CENTRAL INSTITUTE
FOR CATALOGUING AND
DOCUMENTATION
National Photographic Bureau

Conservatorio delle Zitelle,
Ospizio Apostolico,
San Michele di Ripa Grande

Roma, via di S. Michele, 18
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Norms - Container records

CF — Physical container

temporary storage
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Norms for management of the containers

The objective is develop a controlled archive of data on the locations, as well as
the administrative identification of the physical and juridical containers, serving
in particular for the management of movable properties (preservation,
movement, rapid intervention in case of disasters, etc.).

CF 1.00 ICCD_CF_0776270993331:
®- - CODICI [ ?

_5642780993331:

SIGECweb

ssssss

xxxxxxx

The “container
records” serve as foci
for the aggregation of
properties.

Each “container”
identification leads to
the list of properties
contained

ODICI-ALTRI ENTI
CF 1.60 ICCD_CF_0776270993331:
® -/ E5CD - CoDICI[?

cheda

. [ CDR - Codice Regione
@ |CF 1.00 ICCD_CF_0776270993331:
® - &5CD - CoDICI[?

TSK - Tipe scheda

[0
B BB BB D g BB a
ao 'dmpngogs4

CF - Codic enitore

PFPPPPPP o
m o 0oL
Q ng3zn

[ ]
o
PPEPEPED ¢ BB P BB PP
8998 ARBE

BB
L] L] LN

ESC- Ents schedatore.

+ [g/¢] ACC - CODICI-AL

- E4CG - CONTENITORE GIU|
ia

uuuuuuuuuuuuuuu
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MODI - Notation form

ISTITUTO CENTRALE PER IL CATALOGO
ELA DOCUMENTAZIONE

MODI-MODULOINFORMATIVO
VERSIONE 4.00

DICEMEEE 2015

MINISTERO DEI BENI E DELLE ATTIVITA CULTURALI E DEL TURISMO

Methodologies for cataloguing cultural heritage

A FORM FOR RAPID DATA

ACQUISITION

offering a minimum set of

compulsory fields, which can be

used in different preliminary and

preparatory activities prior to full

cataloguing:

* censuses

* notifications

* organization of lots of
materials

* heritage inventories

* application of radio-frequency
identification (RFID)

* salvage or impact assessment
archaeology

* etc.

Ministry for Cultural Heritage and Activities and Tourism
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MODI - Notation form

The MODI forms can be used to identify and provide notes on both
material and intangible entities (objects of different kinds, structures,
sites, events, etc.), which can later be catalogued as cultural properties.

The MODI is a single form for all types of heritage entities
(compared to the 30 types of ICCD catalogue sheets)
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MODI - Notation form

Type of information

MODI - obligatory fields

IDENTIFICATION
Of the form and the agency
carrying out the cataloguing

Type of form

Region code

Identificative code

Responsible agency

DEFINITION MIBACT preservation area
Of the entity being catalogued —
Definition
LOCATION Region
Of the entity Province
Municipality
DATING Dating reference
Of the entity

CERTIFICATION AND DATA
MANAGEMENT
For the form

Responsible for contents

Year of compilation

Access profile

Methodologies for cataloguing cultural heritage

The MODI form features a
compulsory minimum dataset,
providing the minimum
information for the
identification, definition and
localisation of the entity

in question.
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MODI - Notation form

Unlike the catalogue sheets, MODI forms are not assigned a unique national
catalogue (NCT) code. While still included in the overall ICCD system, the MODI form
permits simpler administrative procedures. The minimum required identificative data
is sufficient that the form can be entered into the SIGECweb General Catalogue
Information System.

MODI SIGECweb (MIBACT)
“basic" ‘ General Catalogue
information Information System

The MODI form can be used by individuals and agencies generally external to the
cataloguing system (e.g. universities, companies, various professions). The form is also
suited to other cultural heritage agencies not engaged in detailed cataloguing (e.g.
Association of Historic Parks and Gardens; National Numismatics Portal).
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MODI - Notation form

ICCD has also developed a data

data CC’C'; be recording or “notation form”

migrate mt.o (MODI), with protocols for transfer
SIGECweb, using ) SIGECweb (1). Th _
the MODI form: into web (1). These permit

registration of information (2) so that

i MIBACT administrations can use it in

1 managing knowledge and protecting
heritage distributed over the
territory.

The information recorded using the
MODI notation form can later be
used to prepare catalogue sheets (3):
SIGECweb uses specific functions to
automatically migrate the MODI

data towards the different kinds of
catalogue sheets.

CATALOGUE SHEET

ssssss
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Cataloguing norms

N
TEANERIE

HHiE

al
|

Data structure

MINISTERODEI BEXI EDELLE

ne
*HE
i

-lu
i

i

§_

NORMATIVA
EA-REPERTIARCHEOLOGICI
FERSIONE 3,54

Norms for
compilation

Methodologies for cataloguing

cultural heritage

Every cataloguing norm
(Catalogue sheet, Authority
file, Containers, Notation
form, etc.) consists of two
essential components:

- the layout (technically the
“data structure” ) meaning

the sequenced organisation
for the information

- the compilation norms,
providing the detailed
directions for its
compilation

Ministry for Cultural Heritage and Activities and Tourism
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Cataloguing norms: data structure

i PR ===
SETTORE DECTFLISARE : EEN] ARCHE OLOCHT
B - The data structure is organised
— B I R = in groups of uniform
o ) = information called paragraphs,
T . == which can be graphically
— — o T indentifiable as distinct sections
2 e e e e ;. of the form: the paragraph for
< A == '- identification codes; one for
o I e fec—mzors = :: 2 ' o
= S = : relation management; another
@ for the definition of the
Q
property; and one for the
localization data, etc.
 — fpar | | joeamno

Ministry for Cultural Heritage and Activities and Tourism
Central Institute for Cataloguing and Documentation

Methodologies for cataloguing cultural heritage




Structure of the norms

Data structure

Each section (paragraph) of
- the structure contains further
S ——————— elements called “fields” (the
= == e individual lines composing the
T R e section).
= = _,; paragraph The paragraphs and all their
- B— =L component element are identified
== D Lt 3 by individual acronyms and
e N provided with definitions.
o = -
N N Acronimo Definizione LUN. | RIP. | OBB. | vocC. | wis.
fe=r= s cD CODICI +
= S TSK Tipo Scheda a = c 1
= &= E’;E“F LIR Livello ricerca 5 * c 1
E=- === MNCT CODICE UNINVOCO *
pr—r s MCTR Codice regione 2 * C 1
n Ibm I I e MNCTM Mumero catalogo generale 8 * fEmEre 1
;_I_CCD
ST _ED- OO S ST MCTS Suffisso numero catalogo generale 2 1
ESC Ente schedatore 25 * f“*ﬂﬂ 1
;_I_CCD
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Structure of the norms

The elements composing a PARAGRAPH can be simple fields or
STRUCTURED FIELDS. The structured fields contain further elements or
subsets of elements, called

The elements are developed following rules for acronyms and definitions
(number and format of characters; composition of the subfield acronymes,
etc.), according to a hierarchical logic for ICCD data.

Acronimo Definizione Tipo elemento
CD cobDid PARAGRAFO
TSK Tipo Scheda Campo semplice
LIR Livello ricerca Campo semplice
NCT CODICE UNIVOCO CAMPO STRUTTURATO
ESC Ente schedatore Campo semplice
ECP Ente competente Campo semplice
EPR Ente proponente Campo semplice

Ministry for Cultural Heritage and Activities and Tourism
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Structure of the norms

The data structure for each element (PARAGRAPH, simple field, STRUCTURED FIELD,
) includes the specification of its properties:

LENGTH REPEATABILITY OBLIGATION VOCABULARY VISIBILITY
properties
I I
Acronimo Definizione LUMN. | RIP. | OBB. | VOC. | VIS5
DT CROMNOLOGIA *
DTZ CROMOLOGIA GEMERICA *
a0 * A 1
23 C 1
DTS CROMOLOGIA SPECIFICA
15 (*) 1
25 C 1
15 (*) 1
23 C 1
DTM Motivazione cronologia 250 Si * C 1
ADT Altre datazioni 250 Si 1

Ministry for Cultural Heritage and Activities and Tourism
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Cataloguing norms

The norms for compilation of each element of the data structure offer
precise directions (obligation, repeatability, syntactical rules, reference
vocabularies, etc.).

. RA-REPERTI ARCHE OLOGICT
.| B VERSIOAT 3,58

SETTORE DECTFLINATE : EEXNT ARCHE QLOCICT WORME DI OOAFILAZTONE

NORMATIVA BA - REPERTEARCHEOL OGICT - versies 100

= NS =
F - N
TTIENN Norms for
Data structure = = N
_ I ~ compilation

WGGEMEEE

g HEHHEIREE L

HEH
HEARE

Cataloguers must understand and follow the norms
for correct compilation of the cataloguing norms.
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ICCD STANDARDS

CATALOGUING PROCESSES: DATA QUALITY

The data structure, and the ICCD
norms for compilation of
catalogue records, are the rules
that control and maintain
uniformity in data acquisition,
for a high quality databank.

e mEEs | . | 1] Ministry for Cultural Heritage and Activities and Tourism
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Structure of norms (obligation)

The data structure of some norms includes obligatory elements
(paragraphs, fields, subfields), indicated with a red asterisk => *. When the
element must be compiled in absolutely all contexts, this is called
“absolute obligation”.

Failure to compile these elements results in an invalid norm.

Acronimo Definizione LUM. | RIP. [§ OBB.|| WVOC. VIS.
CcD CoDICI *
TSK Tipo Scheda 4 * C 1
| IR |ivello ricerca 5 * C 1
MCT CODICE UNIVOCO *
MCTR Codice regione 2 * C 1
\ NCTN Numero catalogo generale 8 * numaro 1
— azzzmnato
da ICCD
MNCTS Suffisso numero catalogo generale 2
ESC Ente schedatore 25 * codice
azzeEnato
da ICCD
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Absolute and contextual obligation

As well as absolute obligation, there is also obligation depending on
the context, indicated by the symbol (*). This indicates that
compilation of the field is NOT compulsory for the validity of the norm,
but only in the context that certain other fields in that section of the
norm have been compiled.

Acronimo Definizione LUN. | RIP. JOBB.J[ VOC. | VIs.
DT CROMNOLOGIA * Absolute
DTZ CROMNOLOGIA GEMERICA * bligati
DTZG Fascia cronologica di riferimento 50 * obligation
DTZS Frazione cronologica 25 C 1
DTS CRONOLOGIA SPECIFICA
DTSl ba 1 ) Obligatory
DTSV Validita 25 d di
DTSE A 15 ) epenaing on
DTSL validita 25 context
DTM Motivazione cronologia 250 Si * C 1
ADT Altre datazioni 250 Si 1
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Catalogue sheets and cataloguing level

In the case that only the absolutely obligatory of the catalogue sheet are
compiled, this is termed an inventory level (I) of investigation for the

property.
Where optional elements are also compiled, the level of research is
termed either (P) or catalogue level (C).

The cataloguing level is “declared” by inserting the relative
letter in the (LIR) field of the norm.

sigla da inserire nel note esplicative
campo LIR
I livello di inventario
P livello di precatalogo
C livello di catalogo

Ministry for Cultural Heritage and Activities and Tourism
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Absolute obligation

For all ICCD norms, failure to compile all of the absolutely obligatory fields would
result in _an invalid norm. Only valid norms can be entered in the National
Catalogue of Cultural Heritage (and so also in SIGECweb).

In the catalogue sheets, the set of obligatory information (“inventory level”)

represents the essential data for the identification of the property and the
administration of its protection and preservation.

III

“Inventory level” information

U

institutional functions of the Catalogue of Cultural
Properties, coordinated by the ICCD

. . . Ministry for Cultural Heritage and Activities and Tourism
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Terminological instruments

In cataloguing cultural heritage, the provision of terminological
instruments is essential for achievement of shared, agreed language,
both in data acquisition and in the subsequent consultation and use of
the information.

CLOSED are predefined lists of terms (the cataloguer
VOCABULARIES can use only the terms provided)
OPEN are lists to which the cataloguer can add terms

VOCABULARIES

while completing the relative norm
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Closed and open vocabularies

The existence of vocabularies serving in the compilation of the norm is
indicated in the “VOC” column of the data structure:

A => open vocabulary
C => closed vocabulary

Acronimo Definizione LIUM. RIP. COBB. WOC, WIS,
DT CROMNOLOGIA * —
DTZ CRONOLOGIA GEMERICA -
DTZ5 Fascia cronologica di riferimento 50 : i 1
DTZLS Frazione cronologica 25 C 1
DTS CROMNOLOGIA SPECIFICA
DTSl Da 15 (*) 1
DTS5V walidita 25 C 1
DTSF A 15 ] 1
DTSL walidita 25 C 1
DTM Motivazione cronologia 250 Si - C 1
ADT Altre datazioni 250 Si 1
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Closed and open vocabularies

The use of “open” and “closed” vocabularies contributes to the structure.
These can be lists of simple terms; or terms with definitions and references to
bibliographic and other sources; or detailed conceptual hierarchies, such as thesauruses.

Corredo della Chiesa Cattolica Romana

CODICE REGIONE NOTA D'AMEBITO I'M"”
01 Piemonte
Valle dAosta/Vallée d'Aoste OCTD

Lombardia

area di materiale mobile
Trentino Alto-Adige/Sudtirol

Vensto

Friuli-Venezia Giulia

Liguria JE————— Definizioni dei termini h I h I
Emiiafol roprieta Stato g y
. OGTD: AREA DI MATERIALE MOBILE
Toscana L. X L Definiziome: 122 in cui @ presame materiale imovibile e rasportabile con facilita. st r u Ct u re d
Umbria proprieta Ente pubblico territoriale area ad nso fume

OCTT: Area di frammenti fittil

Marche | proprieta Ente pubblico non temitoriale l;_;r;::::v::ﬁwufgrm'?m.‘z : '. t h e S a u ru S e S

6 O R L R EB 38 3 8 3 E &R

Lazio roprieta privata Definzione: area su cui si trovapo resti df mamufat orzanici non metallici, real ’
A proprieta | modallati plastcaments & ai quali & attribuita imevarsihiliea dalla forma attraverso 1a cof
bruzzo

Molise proprieta Ente religioso cattolico OGTT: Area di frammenti fittili ¢ materiale da costruzione

Holise ) Deneminazione grecaTatima :

campaniy Proprieta Ente religioso non cattolico Varianie: R ST B . Tew
Definizione: ._{‘-r-../ o

Pugiia et ranie alia i R

proprieta Ente straniero in itali OGTT: Aren di frammenti it subacquen o >.~'~<_. <L

Basilicata) Denominazione grecalating : \ lrsem
Variante/i: - . . .
Definzione: Strumenti termimalogici

. o blicalprivata
S I m p | e | I Sts hiicaprivalz OGTT: Area di materiale eferogenes R,epe?;h.:‘::hli;\logid
of terms

Tksmrn:.pnh_dcﬁnhinu del bene
proprieta persona giuridica senza scopo di lucro

ubblicafecclesiastica (I

aaleciesastea terms with definitions = e
detenzione Stato and references to 20 uma sggornaments 214

detenzione Ente pubblico territoriale bi b | i Og ra p h ic ] e
detenzione Ente pubblico non teritoriale
and other sources

detenzione privata

detenzione Ente religioso cattolico
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Standards for supporting documentation

Photographic
documentation

Archival documentation

Graphic Film/video The documentation serving
documentation documentation in the identification and

description of the property
must be noted in the norm.

Audio
documentation

. . . Ministry for Cultural Heritage and Activities and Tourism
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Standards for supporting documentation

CATALOGUING NORM

o= =]
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[VDCA [Taoko

4
;
i

VDTN [Codice sdamificashvo

 SEEEEEEE

Methodologies for cataloguing

cultural heritage

Each documentary entity has
its own identificative code
and a “set” of descriptive
information within the
cataloguing norm.

Specific procedures must be
followed to ensure linkage
between the cataloguing
norm and (e.g. catalogue
sheet) and any supporting
documentation or
computerised files.
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AUTHORITY FILES

ICCD STANDARDS: OVERVIEW

Authors/creators of

DETAILED STUDY NORMS

properties, bibliographic

sources, etc. Forms attached to the sheets, for
technical or specialised study

CATALOGUE
SHEETS

“CONTAINER” RECORDS

Places of custody, such as
museums, art galleries,

/ churches, historic buildings,
storage areas,
archaeological sites

> “MODI” - NOTATION FORM

Instrument for carrying out rapid
censuses, preliminary to true
cataloguing

TERMINOLOGICAL
INSTRUMENTS

STANDARDS FOR ATTACHED DOCUMENTATION

For preparation of attached materials: photographs,

For standardising language drawings, documentary sources, audio/video

recordings, etc.

Ministry for Cultural Heritage and Activities and Tourism
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ICCD STANDARDS SYSTEM

The system can be calibrated:
e to the situation to be documented
* to the level of resources

All ICCD records require minimum, compulsory information.

But they can also range to a maximum level — using our entire set of cataloguing
instruments to reconstruct the full territorial and cultural history of the
property.

The links between the different instruments in the system (catalogue and
authority sheets, container records, notation forms, supporting documentation,
terminological instruments) allow navigation between all the types of data.

In this way, the user can “trave

I”

the entire knowledge-base for the property.

@ Bl e
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Cataloguing norms: the “versions”

The data structure, standards for compilation and terminological instruments for
the ICCD cataloguing norms are all subject updating.

The updating arises from progress in the various sectors of disciplinary research,
as well as the need for more detailed and systemic cataloguing. The “versions”
are numbered progressively. In the case of the catalogue sheets: versions 1.00,
2.00, 3.00, 3.01, and the “new generation” 4.00, currently in development.

version 1.00 - 2.00 Version 3.00 version 3.01 version 4.00

1990-2000 2002-2004 2005-2010 lavori in corso
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SIGECweb: management of standards “versions”

% SIGECWEB

utente connesso Maria Letizia Mancinelli ( TEST GENORMA 1 - Catalogatore ) [ cambia Password ] [ home ] [ manualistica ] [ modifica anagrafica
[ logout ] [ cambia area di lavoro ]

CATALOGAZIONE v Ins:erimento dati - selezione normativa
Riepilogo dati = &3 schede di catalogo

R|ep|lo_go dati con altre fonti B0 chitettusaa

Creazione

Schede eliminate D versione 2.00

Ricerca

Reerca Bonrene 200 SIGECweb manages all versions of norms issued over
Area Trasferimenti

o & Reperti antropologici - AT

agggl}ienti R Dversmne3.01 tlme'
GENORMA > = & geni demoetnoantropologici immateriali - £
D versione 1.06 [in simulazione]
- This means that the system can acquire information
:: g :en? deroelt‘n:m"l_t;otpolvogic_i Ir:::eriali - BDI fro m :
S earlier computer-based versions
and even from completely outdated forms all to
be added to the General Catalogue of
archaeological, architectural-landscape, artistic-
historic, and ethno-anthropological heritage.
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ICCD institutional website

www.iccd.beniculturali.it/index.php?it/473/standard-catalografici
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APPLICATION OF THE ICCD STANDARD FOR THE COMPUTERISED CATALOGUING

The ICCD standards are the reference rules for anyone wishing to catalog cultural
properties in ltaly, regardless of the computer tools used.

SETTORE DISCIPLINARE: BENI ARCHEOLDGICI
NORMATIVA Sl - SITI ARCHEDLOGICI - versione 3.00

Acronime i
2 i
E;K SETTORE DISCIPLINARE: BENI ARCHEOLOGICI
RCT NORMATIVA S - SITI ARCHEOLOGIC! - versione 3.00
HETR
HET
Acionimo [
- i—
ESC | RED
e SETTORE DISCIPLINARE: BENI ARCHEOLOGICI
ECF NCT NORMATI¥A SI - SITI ARCHEOLOGICI - versione 3.00
RNETF:
NETN
iRl
ESC — T
— TR SETTORE DISCIPLINARE: BENI ARCHEOLOGICI
ECP MET NORMATI¥A 51 - SITI ARCHEOLOGICI - versione 300
HETR
NETH
FT Foronime Ciefinizione LU | FIF-|OBE:] VO | ViS5
i MET! [=] (=] B
ESC TEK Tipo scheda 4 B (=
LR Livello ricerca 5 e
ECF RET CODICE UNVOED
HETR Codice regione E] 7
Qg nime ‘ HETH Tlumero catalogo generale 3 T
ACC
S I Atranima T, Suffizzo numets cataloge Z 7
BY ESC Ente schedators =5 T
ALS FIVE,
ACSC
ECF Ente competente ] 1
Aoronima I eicse
AT I ==
ACC | Actonimo Definizione LUNL[ FIP. JOEE.] VOC. | WIS,
ACS j: R T RELAZION
ACE! ETH RVE I STRUT TURZ COMPLESSE,
ACEC FVEL] Livellc: 25 1 7
Codice bene radice. 25 1
Foronme Codice bene companente %5 | o 1
iC T FELAZION DIRETTE Si
ACE T FiSER] Tipo relszions 7 il c
ACS RET| Tipo scheda [l 0l c
S FiSEC] Codice bene 2 A
ACSE FOZ Alee relazion 25 | 5
Aronima Ciefinizione LU | FIF-|OBE:] VO, | ¥
AT I ALTRICODICT
ACC | Alro codice bene 26| & 1
ACS SCHEDE CORRELATE E
ACS Ente 35 Tl T
ACSC Codice 25 [l 1
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Developmental issues in cataloguing

The development of SIGEC and its subsequent re-engineering for use via
the ICCD website has involved years of complex work for the revision
and refinement of the methodological instruments used in cataloguing.

The ICCD conducts research on issues concerning the historical-cultural-
geographical contextualisation of cultural properties, for the
maximisation of the network of relations between the different
components of the heritage and the national territory.

. . . Ministry for Cultural Heritage and Activities and Tourism
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Organization of the normative system

During the definition and updating of the cataloguing system in the years 2000-
2002, the ICCD carried out systematic research and planning towards
integration and consistency in the description of properties related to the
different disciplinary sectors. The aims included:

use of a common methodology for the
definition and application of the norms

ease of compilation and reference to the
different cataloguing norms

44

ease of data management and consultation

Ministry for Cultural Heritage and Activities and Tourism
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Organization of the normative system

The development process
included consideration of
the pre-existing nuclei of
information for the different
disciplinary areas (e.g.
architecture, archaeological
materials, historic

Music heritage community centers, natural
or demo-ethno-
anthropological heritage),
as well as the specific
attributes that require
specialist analysis.

Photographic heritage

Natural heritage

Numismatic heritage

Scientific and technological heritage

Historic and artistic properties

Ministry for Cultural Heritage and Activities and Tourism
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Methodologies for cataloguing cultural heritage

Organization of the normative system

The aim was to achieve a
logically unified revision of the
cataloguing instruments,
resulting in consistent
structures and methods for
types of properties that would
otherwise seem very different.

Ministry for Cultural Heritage and Activities and Tourism
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Organization of the normative system

The systemisation of the

ban. mp. | obk wec. | vis.
. :
Gl 5 —— ' cataloguing process included
;‘.vg' gr:::-'\mz-'\nﬂﬂ ]_:}:: ‘ C 1 . .
e : —F the insertion of a set of
L I mE
PVCE Localits ar 300 3
B - 3 paragraphs common across all
e L T 2009 = :
_ :
g — . o e the catalogue sheets with
TSK Tips scheda 5 . c 1 20040 3
LR Livelle catalogazions 1 C 1 i; g 3 .
i : : = uniform data structure and
NER | Fumare caflege ganarale § Mm [dp | obb | wee | v
WIS [Sefe * |loT— [crovorocn il I f 'I 1
ESC Exte schedatore I \[oTe Fifarmmanto alla par 250 1 ru eS Or Compl at|0n.
ECTP Ente competente per muiels F5] g:f 5] ™ I T
TINN | Notizia (aetagho) 000 1
DIZ CRONOLOGIA GENERICA
TIZG  |Fasce cgicapasiode 230 1
TTZ5 | Specibiche faucia cronclogicalpenodn 50 [ 1
DTS CRONOLOGIA SPECIFICA
DTSI Da 30 * 1
ka | dp \ITTEV | Vabam ] T 1
5 BENE CULTURALE DTSF A 0 *) 1 .
o — SR e — KR The data in these
OGTD | Definirions 100 DTT Kote 2000 1
TTIT | Tipalema 00
= s _ TRANSVERSAL PARAGRAPHS
OGTP__|Pars componsats 100 [ 1]

OGTS i repestoric

OGIV | Confymazions seutturals » 8 comseste
0GD | DENOMINAZIONE DEDICAZIONE hm. Hp. | obbk woc. VIR . . .
_ e is structured similarly across
- - = EVE STRUTTURA COMPLESSA
e EVEL Livallo nalla strurmra gerarchica 13 ™) 1
e — I — o — . all the norms.
T [T RSE RELAZIONI CON ALTRI BENL s
:gf- ﬂ:mm‘“ L RSER Tipa mlaricns 100 ™ C 1
e e e [FFEE Epecifichs tpe relarions. 2000
REET Tipo schads + * 3
RSED Defnizicas del bens 10 1
RSEC Identificativo univeco della scheda 40 *) 3
EEL Note 00O 3
E5P Codice ICCD seppresso 50 s 1
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Version 4.00: the new generation of ICCD norms

iR e With this development, it is

MINISTERO DEI BENIE DELLE ATTIVITA CULTURALI E DEL TURISMO nOW pOSSibIe to prOVide a
ISTITUTO CENTRALE PERL CATALOGO single “base norm”, called
Transversal norm 4.00,
serving as a guide to the
NORMATIVA TRASVERSALE definition of any new norms
e and updating of the types
already in use, for all
disciplinary sectors and
heritage categories (movable,
immovable, intangible).

rIasciata: vovemere 2015
(ULTIMO AGGIORNAMENTO: MAGGIO 2017)
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New norms: how do we develop them

We construct the records in sections:

transverse paragraph

transverse paragraph

Transverse paragraphs are base
units shared across all catalogue
records.

transverse paragraph

Around these are specific sections
transverse paragraph for recording the attributes of the
particular kind of property.

transverse paragraph

il
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Administrative procedures for development of a new norm

formation of a working group

‘ definition of the data structure
preparation of the norms for
contents manager ‘ compilation
‘ preparation of vocabularies

the reference for all development
testing of the new norm is the “Transversal Norm”

4

publication on www.iccd.beniculturali.it
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Methodologies for cataloguing cultural heritage

Cataloguing in consideration of property type

A further developmental aim is that the
cataloguing system meet the needs of
the various disciplinary areas for the
application of the catalogue sheets, as
concerns the approach to the property
and its correct identification,
particularly through the refinement of
the sections for its definition (from the
“OBJECT” to “CULTURAL PROPERTY”
section of the 4.00 versions).

This issue is closely related to the
definition of a precise methodologies of
"cataloguing treatment" for the cultural
properties, with important
conseguences for the perception of the
various kinds of heritage.

Ministry for Cultural Heritage and Activities and Tourism
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Cataloguing in consideration of property type

Complex properties (whether
movable, immovable or intangible)
are those that present
organisational, formal, figurative or
decorative features that would
benefit from the specific
cataloguing method of
“deconstruction”.

In this case, the operators can
prepare a catalogue sheet for the
whole (the “parent sheet") and "n"
sheets for the component parts
(“dependent sheets").

www.iccd.beniculturali.it/index.php?it/462/micromanuali

Methodologies for cataloguing cultural heritage
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Cataloguing in consideration of property type

e Applying this methodology:
parent sheet
NCT-RVEL O - NCT the COMPLEX PROPERTY => 1
cultural property, "n" catalogue
sheets.

Since there is only one cultural
property, all the sheets for its

e description are assigned the same
AT UNIQUE NATIONAL CODE (NCT). A

™ specific subfield (RVEL) is used for the
e insertion of a further progressive
=l code to identify the individual
dependent sheets 3N catalogue sheets: "0" for the parent
NCT-RVEL 1 sheet and 1, 2, 3, etc. for the
NCT-RVEL 2 = dependent sheets (which can also be
NCT-RVEL 3 further deconstructed as 1.1, 1.2,
‘ etc.).
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SIGECweb: Cultural Heritage Catalogue Sheets

Istituto Centrale
per il Catalogo
e la Documentazione

a v ‘. b i . -. “‘ . .‘— ‘ >
y Wl 71’ | SIGECWEB
4 VLTS P
4 ‘ Moy fk‘o‘.z‘,';
utente Maria Letizia ( Istituto Centrale per il Catalogo e la - Amministratore ) [ cambia ] [ home ] [ manualisy
connesso Mancinelli Documentazione ICCD Password

[ logout ] [ cambia area di lavoro ]

GESTIONE v Riepilogo dati &~
ey 5 Beni culturali(2247059)
Riepilogo dati

Riepilogo dati con altre fonti ® @ gchede di catalogo (2479553) @ number of CATALOGUE SHEETS
Campagna
Attivita'

number of NCT = Number of PROPERTIES

® (3 authority file (273695)
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The cultural heritage "system"

Each cultural property is both an
element in itself and an integral

r/‘\iq "m part of the national -cultural
Fr heritage “system”.

The cataloguing norms include
- sections and methods for the
expression of the relations

& @ between the properties and with
the territory, for reconstruction of
the context that provides the
[ml meaning and value of the specific
property. The contextual

information is what permits the
property to serve as witness to a

moment or period of our history
and culture.
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The cultural heritage "system"

Scheda

Just as the relations between
the different norms for the
description of properties are
managed through their
identificative codes, the
relations between the movable
and immovable properties and
the intangible elements
composing the “heritage

UNIQUE NATIONAL CODE N _
\ system depend on their

UNIQUE NATIONAL CODES.

|
|
INTANGIBLE HERITAGE

EETEY T

Ministry for Cultural Heritage and Activities and Tourism
Central Institute for Cataloguing and Documentation

Methodologies for cataloguing cultural heritage




The cultural heritage "system"

The computerised management of the linking codes permits the reconstruction of
entire networks of relations, as well as navigation from the catalogue sheets of one

property to another, and from a single sheet to its related records (authority files,
forms, supporting documentation, etc.).

h loafea 7 | . | 1] Ministry for Cultural Heritage and Activities and Tourism
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ICCD methodology for the management of relations between cultural properties

The ICCD procedures can express different kinds of relations between properties.

documentatoin

/¢
| ——

http://www.iccd.beniculturali.it/index.php?it/462/micromanuali
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Management of geographic information: territorial relations

alpha-numeric data

xxxxxxxx

aaaaaaa

aaaaaaaa

VVVVVV

SIGECweb

.
geo-referencing method
s = A
s R
= ] & ﬁ [N
= : >
= . S
A A - P o A
GPL - Tipo di localizzazione localizzazione fisica
' GPD - DESCRIZIONE DEL PUNTO
| GPDP - PUNTO
GPDPX - Coordinata X 14.556742304
[ GPDPY - ina 41.430465097
| GPM - Metodo di georeferenziazione punto approssimato
i GPT - Tecnica di g iazi rilievo da cartografia
GPP - Proiezione e Si: di riferi WGSs4
| GPB - BASE DIRIFERIMENTO
[ GPBB - Descrizione sintetica 1CCDS0746673 _strade_
| GPBT - Data 31-1-2011
GPBO - Not (108901362) -strade_statali- (http://wms.pcn.minambiente.it/cgi-bin/mapserv.exe?map=
| /ms_ogc/wfs/rete_stradale_wfs.map) -strade_statali

Methodologies for cataloguing cultural heritage

The visualisation of the cultural
property within its territory
provides added value.

The ICCD norms include
specific sections for recording
and managing both geo-
referenced and alpha-numeric
geographic information
(nation, region, province,
municipality, address,
container), according to
national and international
standards.
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Management of geographic information: territorial relations
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Methodologies for cataloguing cultural heritage

Computer processing based
on GIS data permits mapping
and reconstruction of
various kinds, in different
scales. These are
indispensible instruments for
the knowledge and
management of the cultural
heritage of any territory.
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Public communication of catalogue data

Catalogue data

The most recent norms in ltaly provide that the
data produced by cataloguing activity shall be
available for public access.

However, the ICCD system obscures potentially
confidential data (concerning private property,
material at risk of criminal action, etc.) at the
moment of publication.

l This information is only accessible to authorised
/7 users.

public communication
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Public communication of the catalogue data

Beginning with versions 3.00/3.01, all catalogue sheets include a compulsory section
with a subfield (ADSP) for specification of the access profile regarding communication

of the data.
Acronimo Definizione LUM. | RIP. | OBB. | VOC. | VIS.
AD ACCESSO Al DATI *
ADS SPECIFICHE DI ACCESSO Al DATI *
I ADSP Profilo di accesso I 1 - C 1
=TADTM Motivazione ! 70 * 1
ADSD Indicazioni sulla data di scadenza 25 1

1 Low privacy: The information contained in the sheet can be freely consulted by anyone
2 Medium privacy: The sheet contains information restricted for reasons of privacy
3 High privacy: The sheet contains information restricted for reasons of security

Ministry for Cultural Heritage and Activities and Tourism
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Public communication of the catalogue data

Acronimo Definizione LUN. | RIP. | OBB. | VOC.}j| VIS.
LC LOCALIZZAZIONE GEOGRAFICO- *
ANMMINISTRATIVA
PVC LOCALIZZAZIOME GEOGRAFICO- *
AMMINISTRATIVA ATTUALE . . .
e oo = ——1 Access levels are indicated in the data
PVCR Regione 25 * C 1
e fegone : ——1— structure of all ICCD norms.
PVCC Comune 50 ? C 1
PVCL Localita 50 C 3
PVCE Altra ripartizione amministrativao | 250 3 The access prOflle recordEd |n the
localita estera . . .
PV Altra localita 20 | si 3 ADSP subfield activates computerised
o e = —— control over visibility of the various
LDC COLLOCAZIOMNE SPECIFICA
LDCT Tipologia 50 A 3 2 2 g
o e = —— fields contained in the norm.
LDCN Denominazione 80 (*) 3
LDCC Complesso monumentale di 80 3
appartenenza
LDCU Denominazione spazio viabilistico 250 2
LDCM Denominazione raccolta 70 2
LDCS Specifiche 250 2

http:www.iccd.beniculturali.it/index/php?it/473/standard-catalografici:
Catalogue sheet: management of website data access
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Public communication of the catalogue data: SIGECweb

The level indicated in ADSP- Access profile guides the management of data for Web
publication.

* - £5TU - CONDIZIONE GIURIDICA E VINCOLI| 7 access prOfIIe
+ 03 ACQ - ACQUISIZIONE
* - £5] CDG - CONDIZIONE GIURIDICA /
* CDG5 - Indicazione generica Iprcprieté privata 3,
Lin]
*® - &5 ¢ | CDGS - Indicazione specifica /
% |[a][w] cOGS(1) IRcssi,. Mario
- &5 2| CDGI - Indirizzo
i (1) oma ). Viadella Repubblica, 5
% || ][] COGI(Z Roma (RM lla Repubbl
+ 3|2 | NVC - PROVVEDIMENTI DI TUTELA
+ [J<| ALN - MUTAMENTI TITOLARITA'/POSSESSO/DETENZIONE
+ 32| ESP - ESPORTAZIONI
* + D0 - FONTI E DOCUMENTI DI RIFERIMENTO | 7
* - E5AD - ACCESSD AT DATI | 7
* - £5 ADS - SPECIFICHE DI ACCESSOD AI DATI
* ADSP - Profile di accesse < Iz X
) Llu
* ADSM - Motivazione Ischeca di bene di proprieta privata |I
ADSD - Indicazioni sulla data di scadenza
* + [JCM - COMPILAZIONE| 7
+ QAN - ANNOTAZIONI |7

‘ filtering of confidential data q www.catalogo.beniculturali.it
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Towards open data and linked open data

The ICCD has also launched publication via Open Data and Linked Open Data for free

n «u

access, for greater “use”, “reuse” and application of data.

This means we offer more instruments (human and computerised) for access to
resources, in keeping with the Creative Commons licensing.

All this is still done in a way that protects sensitive information.

2 Opens @Greative
o . commo

ns

The ICCD is working with other
MIBACT agencies on more effective
means of describing knowledge on
cultural heritage so that both
professionals and public can exploit
the immense riches of the cultural
heritage system.
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