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CATALOGUE SHEET  IN SIGECWEB

Catalogue sheets: main paragraphs



Main paragraphs: CD - Code

The first section,“CD – Code”, records the codes that provide the
unequivocal identification of the property in the context of the national
cultural heritage, and associate all the records for its description.

The codes entered include the identification of the agency compiling the
catalogue sheet and the MIBACT agency responsible for its preservation.

UNIQUE NATIONAL 
CATALOGUE CODE
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Umbria

NCT

Liguria

Main paragraphs: CD - Code

NCT

abbey

Friuli - Venezia 
Giulia

NCT

bacin

immaterial property
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Main paragraphs:  OG - Object

The OBJECT section contains the data for the
identification of the object being catalogued, on the
basis of its specific form and function.

(RA NORM - Archeological materials - version 3.00)
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Main paragraphs:  OG - Object

Identification 
and title of the 
subject.

kantharos

painting
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Main paragraphs:  OG - Object

fortification structure

nuraghe
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Main paragraphs:  LC - Location

The LC section contains information on the geographic location of the
property at the moment of conducting the cataloguing, on the basis
of the international and Italian administrative levels.

List of nations - UNI-ISO norm 3166-1 1997 (I)

ISTAT list of Italian 

administrative levels

IMMOVABLE PROPERTIES
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Indication of the
PHYSICAL

and
JURIDICAL 

CONTAINERS

Main paragraphs:  LC - Location

MOVABLE PROPERTIES
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Main paragraphs:  LC - Location

funerary monument
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Main paragraphs:  LC - Location

remains of medieval structures
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Main paragraphs:  LC  - Location

The SIGECweb system includes geo-codification algorithms 
that translate the alpha-numeric data on the location of the 
property into coordinates for territorial mapping.
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Main paragraphs: DT - Dating

The DT section records the evidence for the dating the property. The
dates can be by period or date-specific, but must always indicate the
references (published literature, archaeological context, epigraphy,
etc.)
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Main paragraphs: DT - Dating

jar

bust / masculine

fibula
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Main paragraphs: DT - Dating

necropolis

rustic villa
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Main paragraphs:  AU  - Cultural identification

The AU section records information positioning the property in a cultural context of
production: information on the author (if known, using the relevant authority files AUT-
Author) or, if the author is not known, then on the cultural context of production. These
indications must be accompanied by indications of the justification (references in
literature, archival documentation, epigraphy, etc.).

Authority file 
AUT - Author
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Main paragraphs:  AU  - Cultural identification

balsamar
bust - subject: Lacoonte
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Main paragraphs:  AU  - Cultural identification

shelter under the rock

bell
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Main paragraphs:  MT - Technical data

MOVABLE PROPERTIES

The MT section records 
the data concerning the 
materials and techniques 
of production and the 
dimensions of the property.

IMMOVABLE PROPERTIES
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Main paragraphs:  MT - Technical data

earring

abacus

skyphos 
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Main paragraphs:  MT - Technical data

settlement

temple
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Main paragraphs: DA - Analytical data

This section provides fields for the description of the property, including specific 
elements for the recording of any inscriptions, emblems, maker’s marks, punch-
marks, as well as a “free text” field for historical-critical analysis.
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Main paragraphs: DA - Analytical data

balsamar (documentation
stamp graphics)
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Main paragraphs: DA - Analytical data

commemorative 
plaque to the fallen 
of the First World 
War, dedicated to 
Cesare Battisti
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Main paragraphs: DA - Analytical data

Foro romano of Aquileia
(Friuli Venezia Giulia)
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Main paragraphs: TU - Juridical conditions and restrictions

The TU section serves in the preservation and management of the property,
containing all information related to its juridical provisions.
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Main paragraphs: TU - Juridical conditions and restrictions

bronze/ votive

jar

war memorial of the 
First World War
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Main paragraphs: TU - Juridical conditions and restrictions

remains of medieval
structures (curtis)

multi-strata site
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Main paragraphs:  DO  - Sources and documentation

The DO section contains 
data on the supporting 
documentation 
containing knowledge 
concerning the property: 
photography, technical 
drawings, audio/video 
recordings, archival and 
published sources.

Authority file 
BIB - Bibliography

The data structure 
includes fields for the 
recording the reference 
codes for the different 
types of documentation 
and the  BIB-
Bibliography authority 
files
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Main paragraphs:  DO  - Sources and documentation

catalogue sheet
of balsamar

photographic documentation

graphic documentation 

photographic documentation

graphic documentation 
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Main paragraphs:  DO  - Sources and documentation

catalogue sheet
of multi-strata site

photographic documentation

textual documentation
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Main paragraphs:  DO  - Sources and documentation

Authority file
BIB - Bibliography

photographic documentation

catalogue sheet
of jar

Methodologies for cataloguing cultural heritage 
Ministry for Cultural Heritage and Activities and Tourism

Central Institute for Cataloguing and Documentation



Main paragraphs:  AD - Data access

AD is a compulsory section, containing the ADSP subfield specifying the “access profile” 
for the catalogue record, and thus the rules for public communication of the data. 
The subfield is compiled according at the direction of the authority responsible for
knowledge of the property.

there are 
three access 
profiles

1 Low privacy: the information contained in the sheet can be 
freely consulted by anyone

2 Medium privacy: the sheet contains information restricted 
for reasons of privacy

3 High privacy: the sheet contains information restricted for 
reasons of security
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Main paragraphs:  AD - Data access

balsamar, owned by the state, kept in a museum

remains of fortified structure
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Main paragraphs:  AD - Data access

altar cross, owned by a 
Catholic religious institution

archeological site: funeral area
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Main paragraphs:  CM - Compilation

The COMPILATION section ”certifies the quality” of the catalogue record.
It records the year in which the norm was compiled (indicating that the data was
valid as of that date), as well as the name of the person responsible for the
cataloguing.
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Main paragraphs:  CM - Compilation

architectural-plastic decoration
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Main paragraphs:  CM - Compilation

balsamar

insula
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