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Cataloguing standards:  

general principles 



In Italy, in the “Codice dei beni culturali 
e del paesaggio” (Legislative decree 
42/2004 and amendments, Article 17), 
CATALOGUING is inserted at the 
beginning of TITLE I, on preservation 
section.  
 
This is because cataloguing is an 
essential knowledge stage for the 
correct management and preservation 
of cultural heritage. 
 
The Ministry for Cultural Heritage and 
Activities plays the central role in the 
definition of cataloguing activities.  
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     Ministero dei beni e delle attività culturali e del turismo 

Istituto centrale per il catalogo e la documentazione 

Under the existing legislation, and 
given the structure of the Ministry, 
 
the Central Institute for Cataloguing 
and Documentation  (ICCD) 
 
serves as the coordinating agency 
for the definition of procedures and 
tools for the cataloguing and 
documentation of the national 
archaeological, architectural and 
landscape, historical-artistic, and 
demoethnoanthropological 
heritage.  

sede: Roma, via di S. Michele 18 

www.iccd.beniculturali.it 

 
 

                                           Cataloguing standards: general principles 
 

 

 Methodologies for cataloguing cultural heritage  
Ministry  for Cultural Heritage and Activities  

Central institute for cataloguing and documentation 
 



4      Ministero dei beni e delle attività culturali e del turismo 

Istituto centrale per il catalogo e la documentazione 

The Institute has developed a  SYSTEM OF STANDARDS: rules and 
instruments for carrying out cataloguing, according to uniform national 
criteria: 

NORMS 

forms  for  

gathering data 

METHODOLOGIES 

operational procedures, 

specific means of application  

TERMINOLOGICAL 
INSTRUMENTS 

formalised language, 

 vocabularies, thesauri 

A system of conventions to govern 
 the complex world of cultural properties 
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Religious institutions 

Museums and galleries 

Research institutions 

Other ministries 

Universities 

Local agencies 

Soprintendenze 

Private actors 

The adoption of controlled 
operational processes and 
agreed rules permits 
information exchange 
between public and private 
actors operating in the cultural 
heritage sector, for the 
development of the national 
catalogue of heritage as 
provided under the Codice dei 
beni cultirali e del paesaggio, 
(Legislative decree 42/2004, 
and amendments, Article 17). 
 

NATIONAL CATALOGUE OF CULTURAL PROPERTIES 
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     Ministero dei beni e delle attività culturali e del turismo 

Istituto centrale per il catalogo e la documentazione 

UNIQUE 
IDENTIFIER 

The catalogue sheets are the most widely  
known norms. 
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UNIQUE 
IDENTIFIER 

  0600003462 

The UNIQUE IDENTIFIER, identifying 
each property entered in the catalogue, 

the national statistical 
identifier for the region 

(from 01 to 20) 

the general catalogue number of 
eight digits, assigned progressively 

by the ICCD, identifying the property 
within the sequence of numbers for 
the region  (00000001 to 99999999)  

The national catalogue of cultural 
properties is organised on the basis  
of the Italian regions. 

 
 
 

 
consists of  the following sequence  
of numbers  
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UNIQUE NATIONAL CATALOGUE  IDENTIFIER 
 
The UNIQUE IDENTIFIER provides unequivocal identification at a national level, and is 
recorded in the catalogue sheet describing each property. 
 

Friuli-Venezia Giulia 

UNIQUE IDENTIFIER 

0600006753 

UNIQUE IDENTIFIER 

0900006753 

Toscana Calabria 

UNIQUE IDENTIFIER  

1800006753 
UNIQUE IDENTIFIER 

0800006753 

Emilia-Romagna 
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Catalogue sheets from SIGECweb database 
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CATALOGUING PROCESS 

 identification of properties to be catalogued 
 
 organisation of cataloguing campaigns  
  (assignment of  UNIQUE NATIONAL IDENTIFIERS  

   to properties) 
 
 compilation of catalogue sheets 

 
 scientific reviewing of contents 

 
 central monitoring by ICCD 

 
 data publication and communication via web 
  (with protection of confidential data)  
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Architectural and landscape Archaeological 

Artistic-historical Demo-ethno-anthropological 
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IMMOVABLE PROPERTIES 

INTANGIBLE HERITAGE 

MOVABLE PROPERTIES 

The catalogue sheets are organized in three macro-categories: 
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MOVABLE PROPERTIES 

In the cataloguing environment, objects and 
artifacts which can be moved in different way are 
called movable properties. 

Movable properties can be 
"immobilised by 
installation“, meaning that 
they are currently 
incorporated in the 
context where they are (as 
a fresco on a wall or a 
lapidary work in a 
structure). 
 

CATEGORIE DI BENI CULTURALI 
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In the cataloguing environment, properties that are 
sizeable and attached to or incorporated in the earth's 
surface are called immovable  properties (buildings, 
monumental complexes, territorial areas, etc.). 

IMMOVABLE PROPERTIES 

CATEGORIE DI BENI CULTURALI 
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INTANGIBLE HERITAGE 

We used the term intangible  because we 
preserve not the object in itself, but its 
manifestation, documented by audio, video 
and photographic materials (for example 
traditional events, artisanal techniques, 
instrumental and theatre performances, choral, 
knowledges about ancient recipes, etc.).   

CATEGORIE DI BENI CULTURALI 
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ARCHITECTURAL AND 
LANDSCAPE HERITAGE 

 ARCHAEOLOGICAL HERITAGE 

DEMO-ETHNO-ANTHROPOLOGICAL HERITAGE 

PHOTOGRAPHIC HERITAGE 

MUSIC HERITAGE 

NATURAL HERITAGE 

NUMISMATIC HERITAGE 

SCIENTIFIC AND TECHNOLOGICAL  
HERITAGE 

HISTORICAL AND ARTISTIC HERITAGE 

 Methodologies for cataloguing cultural heritage  
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NU sheet - 
Numismatic heritage 

16 

Examples of different types of SIGECweb sheets 

PST sheet - Scientific 
and technological  

heritage 

BNB sheet - Natural 
heritage - Botany 

BDM sheet -  Demo-
ethno-anthropological 

heritage 

     Ministero dei beni e delle attività culturali  

Istituto centrale per il catalogo e la documentazione 
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AREAS OF MIBAC HERITAGE PRESERVATION: 
ARCHAEOLOGICAL 
ARCHITECTURAL AND LANDSCAPE 
ETHNO-ANTHROPOLOGICAL 
HISTORICAL-ARTISTIC 

CATEGORIES: 
MOVABLE PROPERTIES 
IMMOVABLE PROPERTIES 
INTANGIBLE HERITAGE 

DISCIPLINARY SECTORS: 

Archaeological heritage 
Architectural and landscape heritage 
Demo-ethno-anthropological heritage 
Photographic heritage 
Music heritage 
Natural heritage 
Numismatic heritage 
Scientific and technological heritage 
Historical and artistic heritage 

CATALOGUE SHEETS: 
A, AT, BDI, BDM, BNB, … NU, OA, OAC, PG, PST, RA, S … ecc. 
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Catalogue sheet: 
summary of 
organization criteria 



The catalogue sheets have evolved over the decades.  Since the 1990s, the 
development of the tools has followed the principles of “deconstructing” the 
information for a full and effective data management, as well as developing an overall 
logical structure for a uniform treatment of the knowledge, regardless of the type of 
property. 

handwritten catalogue 
sheet (1930) 

typed 
catalogue 

sheet (1975) 

sheet structured for 
data digitization 

(1992) 

sheet structure for data 
digitization (2014) 
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     Ministero dei beni e delle attività culturali e del turismo 

Istituto centrale per il catalogo e la documentazione 

Descriptive        
and technical 
information, 
identifying the 
cultural value        
of the property 

Geographic 
information,  
relating the 
property to        
the territory 

Documentary 
information, describing 
the documentation that 
completes the 
knowledge about the 
property 

CONTENTS OF 

CATALOGUE SHEET 

 

UNIQUE CODE 

Administrative  
data: 
to certify the contents of  the  
catalogue records 
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The data structure is organised in groups of 
uniform information called paragraphs, which 
contain fields and subfields. 
 
The paragraphs and all their component 
elements are identified by individual acronyms 
and definitions. 
 
For each element (paragraph, field, subfield) 
specific properties are provided (length, 
repeatability, obligation, vocabulary, visibility). 
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DATA STRUCTURE 

properties 

fields 

subfields 

Acronym Definition 
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The norms for compilation  of each element of the data structure offer 
precise directions (obligation, repeatability, syntactical rules, reference 
vocabularies, etc.). 

Catalogers must understand and follow the norms  
for a correct compilation of the cataloguing sheet. 

Data structure 
Norms for 

compilation 
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In data structure of each sheet, there are mandatory elements (paragraphs, fields, subfields), 
that have to be compiled to have a valid sheet. They are signaled by a red star => 
  
Mandatory elements concern administrative data of the cultural property (identification, 
definition, location, dating, legal status) and they are essential for protection intervention, 
that is the main function of the cultural heritage catalogue. Since mandatory elements must 
be compiled in every type of situation, they are called “absolute obligations”.  
 

field 
NCT 

* 
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In the catalogue norm there is also another type if obligation, that is the 

obligation depending on the context signaled by the following symbol (*) : it 

means that the compilation of the field is NOT mandatory for the validity of 
the sheet, but is required «in the context» of the section that we are 
compiling.  
 

absolute 
obligation 

obligatory 
depending on 

context 
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In catalogue sheet, in mandatory field (LIR) of the CD-IDENTIFIER paragraph, the 
level of analysis of the cataloguing sheet must be specified by an established 
acronym. 
 
If only absolute obligations are compiled, we can say that the sheet has been 
edited according to an inventory level (acronym I).   
 
Instead, if also optional elements are compiled, we can say that the sheet has 
been edited according to a precataloguing level (acronym P) or a cataloguing 
level (acronym C), depending on the depth of the research. 
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Inventory level 
LIR field: I 

Minimum level: set of essential information to identify, 
define, locate, and document cultural property; the 
mandatory elements depend on the type of norm and are 
clearly highlighted in the structure and in the norms 

 Pre-catalogue level 
         LIR field: P 

Medium level: other information resulting by direct 
observation of the property and of its context are added to 
the minimum mandatory information, with possible cross 
reference to the essential bibliography 

Catalogue level 
LIR field: C 

High level: analytical and in-depth study, providing 
bibliographic and archivist researches: it is obvious that the 
preparation and the result of a catalogue level survey 
depend on property features and its information capability 
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Within the set of standards for the cataloguing of cultural heritage, the 
TERMINOLOGICAL INSTRUMENTS (lists of terms, definitions, vocabularies, thesauri) 
have a particular role. They are used to unifying the language during the data 
acquisition process and during the research, consultation and promotion of the 
information about cultural properties.  

liste  elenchi di termini 
con definizioni e 

riferimenti  
a bibliografia e fonti 

thesauri 
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For the compilation of cataloguing sheets ICCD has elaborated vocabularies, 
particularly for the main items (definitions, location names, materials and 
techniques, legal status, etc.).  
 
Vocabularies are divided into: 
-  closed vocabularies (acronym C): fixed list of terms (cataloger can used only 
establish terms) 
-  open vocabularies (acronym A): list of terms that can be increased during the 
cataloging process: proposals of new terms are checked by ICCD, to update 
vocabularies issued by the Institute. 
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Graphic 
document 

Photographic 
document 

Audio document 

Archival documents 

Video document 

ICCD defined standards for the 
description, production and 
management of different types 
of attached documentation to 
the catalogue sheets (photos, 
graphs, archival sources, audios, 
videos, etc.). 

ATTACHED DOCUMENTATION 
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Example of CATALOGUE SHEET in SIGECweb: unique identifier 0900259204  
Pietà con l'Agnello Mistico tra la Vergine e San Giovanni  

(Toscana, Arezzo, Chiesa di San Bartolomeo) 

1 

2 

3 

4 

5 

6 

7 
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In the cataloguing methodology a cultural property can be described as a “SIMPLE 
PROPERTY” or as a “COMPLEX PROPERTY”: the difference depends on the quantity 
and quality of available information and on cataloger capabilities in finding it 
(subjective evaluation). 
  
The “SIMPLE PROPERTY” without significant complex elements (according to form, 
decorations, structure) is described by a single catalogue sheet. 
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A different methodology is used for 
cultural properties (movable, 
immovable, intangible) called 
COMPLEX PROPERTIES. They have 
such a physical and formal structure 
and/or a set of decorations or parts 
that they can be divided to better 
understand the property: in this case 
the cataloguing provide a parent 
sheet, to describe the entire 
property, and a set of child sheets, to 
describes the component parts.  
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With this type of description: 
 
COMPLEX PROPERTY  =>  1 cultural 
property, “n” catalogue sheets 
 
Since the property is unified, all the 
sheets describing it must have the 
same NATIONAL UNIQUE IDENTIFIER 
(NCT), to which  a numeric identifier is 
added, recorded in the RVEL field: “0” 
(zero) for the parent sheet; sequential 
numbers 1, 2, 3, etc. fot child sheets 
(that can be further divided: 1.1, 1.2, 
etc.). 

schede delle parti componenti  
NCT-RVEL 1 
NCT-RVEL 2 
NCT-RVEL 3 

…. 

scheda dell’insieme 
NCT-RVEL 0 NCT 



     Ministero dei beni e delle attività culturali e del turismo 

Istituto centrale per il catalogo e la documentazione 
DOMINIO STORICO ARTISTICO                                               

 
 

                                           Cataloguing standards: general principles 
 

 

 Methodologies for cataloguing cultural heritage  
Ministry  for Cultural Heritage and Activities  

Central institute for cataloguing and documentation 
 

OA – works of art 

Complex property:  
Reliquary diptych 

National unique identifier: 
0900281222 

Parent sheet identifier: 
0900281222-0 

Identifier of the sheet of 
components:  

plaque 0900281222-1 

plaque 0900281222-2 

plaque 0900281222-3 

plaque 0900281222-4 

plaque 0900281222-5 

plaque 0900281222-6 

plaque 0900281222-7 

plaque 0900281222-8 
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The cataloguing method for the «complex property» can be used for 
movable properties (as the previous example), for immovable properties 
and for intangible properties: 
 
• to describe a building or a monumental complex into parts (rooms, areas) 
and subparts (walls, floorings, etc.) 
 
• to describe an archaeological site, dividing it into stages or areas (with a 
functional/chronological subdivision) 
 
• to describe the manifestation of a intangible property according to the 
stages of its execution (for example a choral, an handcrafted activity, etc.) 
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NCT count = CATALOGUED PROPERTIES count 

SHEETS count 

In SIGECweb database, the application of this specific cataloguing method 
on a complex property has consequences on the amount of the heritage. 
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AUTHORITY FILES 

Authors/creators of 

properties, bibliographic 

sources, etc. 

DETAILED STUDY NORMS 

Forms attached to the sheets, for 

technical or specialised study 

 

Places of custody, such as 

museums, art galleries, churches, 

historical buildings, storage 

areas, archaeological sites 

“MODI”  -  NOTATION FORM 
 

Instrument for carrying out rapid 

censuses, preliminary to cataloguing 

TERMINOLOGICAL   
 INSTRUMENTS 

for standardising language  

STANDARDS FOR ATTACHED  
DOCUMENTATION 

for preparation of attached materials: photographs, 

drawings, documentary sources, audio/video 

recordings, etc. 

“CONTAINER” SHEET 

CATALOGUE 
SHEET  

        

UNIQUE NATIONAL IDENTIFIER 
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ICCD STANDARDS:  OVERVIEW 



Data structure, standards for compilation and terminological instruments for the 
ICCD cataloguing norms are all subjected to updating. 
 
 
The updating arises from progress in the research, as well as the necessity of 
more detailed and systemic cataloguing. The “versions” are numbered 
progressively. In the case of the catalogue sheets: versions 1.00, 2.00, 3.00, 3.01, 
and the “new generation” 4.00. 
 

1.00 - 2.00 version  3.00 version  3.01 version  4.00 version  

2015 … 2002-2004 2005-2010 1990-2000 
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www.iccd.beniculturali.it 
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APPLICATION OF THE ICCD STANDARD FOR THE DIGITAL CATALOGUING  

 
The ICCD standards are the main rules for anyone wishing to catalogue cultural  
properties in Italy, regardless of the computer tools used. 
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In SIGECweb - General Catalogue Information System the digital management of the 
linking identifier permits the reconstruction of entire networks of relations, as well as 
navigation from a catalogue sheet to another, and from a single sheet to its connected 
objects (Authority files, forms, containers, attached documentation, etc.). 
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