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WHAT IS CATALOGUING 
consists in the classification, description and registration of a cultural heritage. 

 
WHO CATALOGS 

superintendences, public entities, diocese, etc. 
 

WHAT TO CATALOG 
the cultural heritage 

 
HOW TO CATALOG 

according to defined standards (homogeneous) criteria) 
 

WHY TO CATALOG 
to know the cultural heritage for the purpose of protection and enhancement 
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Cataloguing is to systematically collect data and information about the cultural 
heritage that is a classification, description, registration of a cultural asset. 

 
CATALOGUE ≠ INVENTORY 

 
INVENTORY: listing objects or documents (registry) 

CATALOGUE: ordered numbering of multiple objects 
 

The discriminant is the ORDER that can be topographic,  
chronological, typological, etc. 
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The cataloguing activity consists in planning and organizing ways to: 
 Locate the heritage 
 Recognize the heritage  

 In its physical value 
 In its historical value. 

 Gather knowledge on the heritage  
 Fill in the information collected by general priority criteria  
      (catalogue norm) 
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The subject of cataloguing is the 
cultural heritage that over the years 
has had different terminologies and 
meanings. At the beginning “things 
of historical interest”, with 
attention to restriction regime, 
were the object of the law; then 
"cultural heritage” was. 
 
The cultural heritage in its modern 
meaning encloses an immaterial 
value for what it represents, 
because it is the historical 
testimony of human activity and 
creativity: through the cultural 
heritage, one identifies and 
qualifies the peculiarities of a 
nation 

 
 
 
 
 

L. 1089/1939 
OBJECT: things of historical interest 
INTENT: preservation of  things of historical 
interest with attention to restriction regime 

 
 
Hague Convention of 1954 

OBJECT: cultural heritage  
INTENT Protection of Cultural Property in the 
Event of Armed Conflict 

 
 
Dlgs. 42/2004 
Codice dei Beni Culturali e del Paesaggio   

OBJECT: : cultural heritage  
INTENT : preservation, use and promotion of 
cultural heritage  
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The cultural heritage has to be: 
• preserved  
• protected  
• managed   
• benefited 

 
 

 
the CATALOG is the instrument to preserve and manage cultural heritage 

Cataloguing is thus defined as a  
CULTURAL FACT-FINDING OPERATION  

essential for every asset protection act 

 
 
 
 
 

 
Cataloguing cultural heritage 

 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
 
 
 
 On the Codice dei beni culturali e 

del paesaggio (D. Lgs. 42/2004 e 
s.m.i. - art. 17) the beginning of 
TITLE I, dedicated to protection, 
refers to cataloguing as a fact-
finding stage, essential for the 
proper management and 
preservation of cultural heritage. 

Articolo 17. (Catalogazione)  
1. Il Ministero, con il concorso delle regioni e degli altri enti pubblici 
territoriali, assicura la catalogazione dei beni culturali e coordina le 
relative attività 
2. Le procedure e le modalità di catalogazione sono stabilite con 
decreto ministeriale. A tal fine il Ministero, con il concorso delle 
regioni, individua e definisce metodologie comuni di raccolta, 
scambio, accesso ed elaborazione dei dati a livello nazionale e di 
integrazione in rete delle banche dati dello Stato, delle regioni e degli 
altri enti pubblici territoriali.  
3. Il Ministero e le regioni, anche con la collaborazione delle 
università, concorrono alla definizione di programmi concernenti 
studi, ricerche ed iniziative scientifiche in tema di metodologie di 
catalogazione e inventariazione.  
4. Il Ministero, le regioni e gli altri enti pubblici territoriali, con le 
modalità di cui al decreto ministeriale previsto al comma 2, curano la 
catalogazione dei beni culturali loro appartenenti e, previe intese con 
gli enti proprietari, degli altri beni culturali.  
5. I dati di cui al presente Articolo affluiscono al catalogo nazionale 
dei beni culturali in ogni sua articolazione.  
6. La consultazione dei dati concernenti le dichiarazioni emesse ai 
sensi dell’Articolo 13 è disciplinata in modo da garantire la sicurezza 
dei beni e la tutela della riservatezza 
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 Cataloguing is an necessary tool to get the proper knowledge  

of cultural heritage and to lay the foundation  
for heritage safeguarding and for conservative interventions. 

 
 
 

Cataloguing is a PUBLIC SERVICE 
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In addition to the location and legal status data, it is crucial to record all  
physical, material, historical and artistic features  

that characterize a cultural property. 
 

The cataloguing has overcome its binding nature and has become an activity to show 
the complexity of cultural heritage and to transfer and preserve its values and 

meanings. 
 

 
In short: 

A catalogue sheet has two functions: 
- to report the heritage; 
- to have the information to promote and guide any conservation act, 

even if in a preliminary phase. 
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Catalogue Sheets 
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The ICCD standards for cataloguing 
of properties follow organisational 
structure (the following  AREAS OF 
HERITAGE MANAGEMENT): 
  
 Architectural and landscape 
 Archaeological 
 Historical-artistic 
 Ethno-anthropological 
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Various TYPES of cataloguing norms 
are continuously implemented by 
MIBACT, depending on the different 
types of cultural properties, with 
the aim of collecting information 
about the cultural property in a 
synthetic and ordered way. 
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The current status of the tools, 
available for cataloguing the 
architectural and landscape 
heritage, is articulated as follows: 
 
  A norm to catalogue 

ARCHITECTURES  
  PG norm to catalogue PARKS 

and GARDENS. 
 

The SU norm, for Urban Sectors 
cataloguing, exists only in paper 
sheets, since is still an unpublished 
regulation in SIGECweb . 

 
 
 
 
 

MIBACT AREAS OF HERITAGE MANAGEMENT 
Archaeological 
Architectural and landscape 
Ethno-anthropological 
Historic-artistic 

  
CATEGORIES 

Movable properties 
Immovable properties  
Intangible heritage 

  
DISCIPLINARY SECTORS 

Archeological heritage 
Architectural and landscape heritage 
Demo-ethno-anthropological heritage  
Photographic heritage  
Music heritage  
Natural heritage 
Numismatic heritage  
Scientific and technological heritage 
Historic and artistic properties 

  
TYPES (N. 30) 

A Architecture 
AT Anthropological materials, 
BDI Intangible demo-ethno-anthropological heritage 
… 
PG Parks and Gardens 
…. 
Etc. 
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The rules for cataloguing 
architectural and landscaping 
heritage, as defined today, is the 
result of many years of studies, 
elaborations and cataloguing 
experience, started in Italy since 
the end of the nineteenth century. 
 
The first catalogue norms on 
monuments and works of 
archaeological and artistic interest 
were only in paper version and had 
a "descriptive" approach. 
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Over the years, we witnessed the 
evolution not only of the concept 
but also of the sheet support, from 
paper to digital (nineties of the 20th 
century), arriving to the completion 
of the SIGEC Sistema Informativo 
Generale del Catalogo (2000-2003). 
 
Even today the digitalization of old 
paper sheet continues. 
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The SIGECweb catalogue norm 
collects information on the heritage 
by «guiding» the cataloguer 
through the compilation of various 
information sections called 
paragraphs, dedicated to topics 
such as history, location, and so on. 
 
Each paragraph is composed by 
fields and/or sub-fields. 
 
Some paragraphs are repeatable. 
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As for the other catalogue record, the following types of information are registered and 

organized in the A and PG sheets:   
 

• administrative information   
of the cultural property 

 
• descriptive and technical scientific information  

which points out the value of the heritage 
 

•  geographical information  
which locates the heritage on the territory 

 
•  information about documentation 

related to the catalogued cultural property 
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Each norm contains mandatory items, whose compilation is considered  

essential for knowledge of the heritage. Other elements, however, are optional  
and are compiled depending on the different situations to be documented. 

 
I - INVENTORY level                             Only mandatory items are compiled 
 
 
P – PRECATALOG level 
C – CATALOG level 

 
 
 
 
 

Optional elements are compiled depending 
on the degree of depth of the research 
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DISCIPLINARY SECTOR ARCHITECTURAL AND LANDSCAPE HERITAGE 

 
A sheet -  Architecture  
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This standard is used for 
cataloguing: 
- Monumental complexes 
- Public buildings 
- religious buildings 
- Noble residences 
- Fortified architectures 

+ 
- Private buildings 
-  rural constructions 
- buildings of industrial 

archaeology characterized by 
particular historical artistic 
significance. 

In general, we use A sheet to catalogue 
complexes, buildings and artefacts 
before the High Middle Age. 

 
 
 
 
 

AREA OF HERITAGE MANAGEMENT 
Architectural and landscape 

  
CATEGORY 

Immovable property  
  

DISCIPLINARY SECTOR 
Architectural and landscape heritage 

  
TYPE 

A  - Architecture 
. 
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religious buildings 
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residential architecture 
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memorial architecture 
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rural constructions 
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Infrastructure 
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Infrastructure  
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fortified architectures 
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The tab is divided into paragraphs: 
 Some paragraphs are common 

to other norms 
 Other paragraphs are specific to 

the description of the 
architecture. 

 
The description of the architectural 
heritage is organised into: 
 unit (areas)  
  functional partitions (walls, 

roofs, floors, etc.) located in the 
monument 
 

 
 
 
 
 

CD IDENTIFIERS 
RV REALTIONS 
AC OTHER IDENTIFIERS 
OG OBJECT 
LC GEOGRAPHIC-ADMINISTRATIVE LOCATION 
CS CADASTRAL LOCATION 
LS HISTORICAL LOCATION 
GP GEOREFERENCING BY POINT 
GL GEOREFERENCING BY LINE  
GA GEOREFERENCING BY AREA  
AU CULTURAL DEFINITION 
RE HISTORICAL INFORMATION 
SI SPACES 
IS STRUCTURAL SYSTEM 
PN PLAN 
FN FOUNDATIONS 
SV VERTICAL STRUCTURES 
SO HORIZONTAL STRUCTURES 
CP ROOFING 
SC STAIRWAYS 
PV FLOORS AND FLOORING 
DE DECORATIVE ELEMENTS 
LI INSCRIPTIONS, PLAQUES, ARMS 
CO CONSERVATION 
RS RESTORATIONS 
US USE 
TU LEGAL STATUS AND RESTRICTIONS 
DO REFERENCE SOURCES AND DOCUMENTS 
AD DATA ACCESS 
CM COMPILATION 
AN NOTES 
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CD IDENTIFIERS 
RV RELATIONS 
AC OTHER IDENTIFIERS 
OG OBJECT 
LC GEOGRAPHIC-ADMINISTRATIVE LOCATION 
CS CADASTRAL LOCATION 
LS HISTORICAL LOCATION 
GP GEOREFERENCING BY POINT  
GL GEOREFERENCING BY LINE 
GA GEOREFERENCING BY AREA  
AU CULTURAL DEFINITION 
RE HISTORICAL INFORMATION 
SI SPACES 
IS STRUCTURAL SYSTEM 
PN PLAN 
FN FOUNDATIONS 
SV VERTICAL STRUCTURES 
SO HORIZONTAL STRUCTURES 
CP ROOFING 
SC STAIRWAYS 
PV FLOORS AND FLOORING 
DE DECORATIVE ELEMENTS 
LI INSCRIPTIONS, PLAQUES, ARMS 
CO CONSERVATION 
RS RESTORATIONS 
US USE 
TU LEGAL STATUS AND RESTRICTIONS 
DO REFERENCE SOURCES AND DOCUMENTS 
AD DATA ACCESS 
CM COMPILATION 
AN NOTES 
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Within the cataloguing process, this 
paragraph records the data that 
identify, at national level, the 
heritage associated with the norm 
describing it 
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Region code General catalogue number 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
This paragraph records the 
information about the relationships 
between the various parts (the 
whole property and the component 
parts) of property, that is identified 
and described as a complex asset. It 
describes also the relationships 
between the property and other 
listed assets, of the same or 
different type. 
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The paragraph should be used to 
record other identifier assigned to 
the sheet by other agency or to 
indicate the presence of other types 
of norms related to the cultural 
property (eg. restoration norms) 
contained in databases different 
from SIGECweb (ACS field). 
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The paragraph contains the 
information to identify the cultural 
property under examination. 
 
The compilation of the paragraph is 
mandatory. 
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This paragraph records the geo-
administrative location of the asset 
at the time the sheet is compiled. 
 
The compilation of the paragraph is 
mandatory. 
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This paragraph recorded 
information linking the location of 
the property with national cadastral 
division. 
 
The paragraph is repeatable and its 
compilation is mandatory. 
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This paragraph records the 
historical topographic context in 
which the cultural property was 
originated and lived. 
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About the management of the cultural property location on the territory  
by coordinates, there are three paragraphs available for the georeferencing: 

 
GP – GEOREFERENCING BY POINT 
GL  - GEOREFERENCING BY LINE 

GA – GEOREFERENCING BY AREA  
 

Each cultural property requires only one occurrence  
to be compiled, depending on the situations. 
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Information about georeferencing 
by point of cultural property, 

expressed by coordinates 
(geographic or projected) 
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Information about georeferencing 
by line, identified by coordinate 
pairs (geographic or projected). 
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Information about georeferencing 
by area, defined by a polygon that is 
identified by coordinate pairs 
(geographic or projected). 
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This paragraph records the 
information about the subjects 
involved in the realization of the 
cultural property and / or its 
cultural context. 
 
Compilation is mandatory. 
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Chronological repertoire of all the 
news (general and specific news) 
about the cultural property. Each 
news can be referred to an 
extended period or to a single date. 
The whole paragraph is repeatable, 
and it must be full compiled for 
each news item. 
 
It is mandatory to use this 
paragraph at least once, to specify 
the origin of the building or the 
predominant period of construction. 
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The paragraph provides a concise, 
but complete description of any 
earlier structures/materials (also of 
minimal traces) that have affected 
the realization of the cultural 
property.  
 
E.g. remains of constructions 
embedded in any way in the 
building under examination. 

 
 
 
 
 

A sheet: ParagraphPE – PREVIOUS STRUCTURES/FEATURES 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



Description of the conformation 
and organization of the interior 
space, specifying its general 
subdivision and indicating any 
possible peculiarity, from a 
compositional and / or functional 
point of view. 
 
To better understand the complex,  
cultural property could be 
disaggregated in several parts, using 
the repeatability of the structured 
SII field. 
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This paragraph describes the 
structural system of the cultural 
property, analysed in the following 
PN, FN, SV, SO and CP paragraphs. 
 
During pre-cataloguing, IS 
paragraph can be used as an 
alternative to PN, FN, SV, SO and CP 
paragraphs. 
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The information in this paragraph 
describes the current planimetric 
mapping of the cultural property. 
 
To better understand the complex,  
cultural property could be 
disaggregated in several parts, using 
the repeatability of the paragraph. 
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Indications and data about cultural 
property foundations. 
 
This information must be 
considered in a typological, 
functional and constructive point of 
view; where possible they provide 
information about the nature of the 
terrain on which they stand on. 
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Typological, morphological and 
technical indications and data about 
the vertical structures of the 
cultural property, from a structural 
point of view.  
In this paragraph the historical-
artistic and decorative value is not 
considered, because it will be 
analysed in other appropriate 
paragraphs. 

 
 
 
 
 

A sheet: Paragraph SV – VERTICAL STRUCTURES 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
Typological, morphological and 
engineering information about 
horizontal structures, or horizontal 
connection of the cultural property.  
 
To better understand the complex,  
cultural property could be 
disaggregated in several parts; in 
this case the paragraph must be 
repeated, specifying the part in the 
SOU Location field. 

 
 
 
 
 

A sheet:  Paragraph SO HORIZONTAL STRUCTURES 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
Information on the external 
configuration, structures and the 
surface of the analysed 
architectural property.  
To better understand the complex,  
cultural property could be 
disaggregated in several parts; in 
this case the paragraph must be 
repeated, specifying the part in the 
CPU Location field. 
 

 
 
 
 
 

Norm A: Paragraph CP - ROOFING 

Ministry for Cultural Heritage and Activities 
Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
 
 
 
 

A sheet:  Paragraphs PN – SV - CP - DE 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
Information and data about the 
fixed structural installations with 
steps used to ensuring the vertical 
connections. 
 
 

 
 
 
 
 

A sheet:  Paragraph SC - STAIRWAYS 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
Information describing, from a 
morphological and technical point 
of view, floorings inside the building 
or external pavements, with 
particular typological significance. 
 
The floors with a particular artistic 
value are catalogued with the OA 
norms, but should be mentioned in 
this paragraph with summary 
description. 

 
 
 
 
 

A sheet : Paragraph PV – FLOORS AND FLOORING 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
Information about any decoration 
of the cultural property. 
 
When decorations or homogeneous 
groups exist in the same building, 
they must be described separately. 

 
 
 
 
 

A sheet: Paragraph DE – DECORATIVE ELEMENTS 

Ministry for Cultural Heritage and Activities 
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Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
Information about tombstones, 
coats of arms or inscriptions that 
are significant for the building or 
the history of the building. 
 
Such objects should be described 
briefly, since they are filed 
separately with the OA and RA 
sheets. 

 
 
 
 
 

A sheet: Paragraph LI – INSCRIPTIONS PLAQUES, ARMS 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
Information about the preservation 
status of the cultural property, 
evidenced by autostic observation 

 
 
 
 
 

A sheet: Paragraph CO - CONSERVATION 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
Information about restoration 
interventions that affected the 

cultural property. 

 
 
 
 
 

A sheet: Paragraph RS - RESTORATIONS 
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Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
Information about the use of the 
building from its original 
destination to the present time. 
 
Only categories of use must be 
mentioned, avoiding unnecessary 
mentions of the use of individual 
environments, except when it is 
particularly significant   
E.g. chapel in a palace 

 
 
 
 
 

A sheet: Paragraph US - USE 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
This section records the information 
about the acquisition and legal 
status of the cultural property and 
the protection measures applied to 
it. When the sheet is updated, the 
events that have caused changes in 
the ownership or its material 
condition are mentioned here. 
 
The compilation of the paragraph is 
mandatory. 

 
 
 
 
 

A sheet: Paragraph TU – LEGAL STAUS AND RESTRICTIONS 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
 
 
 
 

A sheet: Paragraph TU – LEGAL STATUS AND RESTRICTIONS 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
This section records information 
about documentation (pictures, 
drawings and reliefs, maps, videos, 
sources and published and 
unpublished documents, 
references) useful for the 
knowledge of heritage 

 
 
 
 
 

A sheet: Paragraph DO – REFERENCE SOURCES AND DOCUMENTS 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
 
 
 
 

A sheet:  Paragraph DO – REFERENCE SOURCES AND DOCUMENTS 

Photographic 
document 

graphic 
document 

Publication and  
document 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



Each structured field contains 
descriptive technical data of the 
original document. In the case of 
attached documentation, the 
original document must be treated 
in accordance with the standards. 
 
Each multimedia entity has: 
- Its own identifier 
- a set of descriptive information 

(type of document, author, date, 
etc.) 

- An attached file (pdf, jpg ecc) 
 
 
The compilation of the paragraph is 
mandatory. 

 
 
 
 
 

A sheet:  Paragraph DO – REFERENCE SOURCES AND DOCUMENTS 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
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This section records the guidelines 
for the public distribution of 
catalogue data on the web, 
compiled by the cataloguer as 
determined by the agency 
responsible for the content of the 
norm. 
 
The compilation of the paragraph is 
mandatory. 

 
 
 
 
 

A sheet:  Paragraph AD – DATA ACCESS 

Ministry for Cultural Heritage and Activities 
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Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
This paragraph records information 
on the first sheet compilation 
(drafting and scientific verification) 
and any subsequent digitalisation, 
updating and revision work. 
Such information concerns the 
dates on which the activities have 
been carried out and the persons 
responsible for the content. 
 
The compilation of the paragraph is 
mandatory. 

 
 
 
 
 

A sheet:  Paragraph CM - COMPILATION 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
In this paragraph, additional 
information about cultural property 
may be recorded, typing free text. 
This is information that could not be 
included in specific fields of the 
sheet. 

 
 
 
 
 

A sheet:  Paragraph AN 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 
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Photographic documentation 

 
 
 
 
 

A sheet – Reference sources and documents 
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Computerized cataloguing and multimedia documentation 
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Graphic documentation 

 
 
 
 
 

A sheet – Reference sources and documents 
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Publications and documents 

 
 
 
 
 

A sheet – Reference sources and documents 
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Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 
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DISCIPLINARY SECTOR ARCHITECTURAL AND LANDSCAPE HERITAGE 

 
PG sheet – Parks and gardens 

 
 
 
 
 

PG sheet - Parks/Gardens  

Ministry for Cultural Heritage and Activities 
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Ministry for Cultural Heritage and Activities 
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This norm is used for the 
cataloguing of green spaces of 
particular historical, artistic and 
environmental importance : 
 
• gardens and parks annexed to 

noble properties 
• vegetables gardens 
• botanical gardens 
• urban parks 
• green areas included in 

archaeological sites 
+ 

• small private gardens  
• cloisters and courtyards   
• cemeteries 
if particularly relevant 

 
 
 
 
 

PG sheet - Parks/Gardens  

AREA OF HERITAGE MANAGEMENT 
Architectural and landscape 

  
CATEGORY 

Immovable property  
  

DISCIPLINARY SECTOR 
Architectural and landscape heritage 

  
TYPE 

PG – Parks and Garden 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



 
 
 
 
 

PG sheet - Parks/Gardens  

OGT: Garden 
OTN : Botinical 

OGTN: Botanical Garden of Lucca 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
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PG sheet - Parks/Gardens  

OGT: Villa 
OTN : Private 

OGTN: Villa Buonvisi 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
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PG sheet - Parks/Gardens  

OGT: garden 
OTN : Private 

OGTN: Garden of Hunting Lodge 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
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PG sheet - Parks/Gardens  

OGT: park 
OTN : Pubblic 

OGTN: Boboli Gardens 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
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PG sheet - Parks/Gardens  

Cloistere Garden of The Monumental Charterhouse of Calci (Pisa) 
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Metodologies for cataloguing cultural heritage 
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PG sheet - Parks/Gardens  

English Cemetery in Florence 

Ministry for Cultural Heritage and Activities 
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Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
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PG sheet - Parks/Gardens  

Garden of Remembrance of Gorizia 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  
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PG sheet - Paragraphs 

CD IDENTIFIERS 

RV RELATIONS 

AC OTHER IDENTIFIERS 

OG OBJECT 

LC GEOGRAPHIC-ADMINISTRATIVE LOCATION 

CS CADASTRAL LOCATION 

LS HISTORICAL LOCATION 

GP GEOREFERENCING BY POINT  

GL GEOREFERENCING BY LINE  

GA GEOREFERENCING BY AREA  

UT URBAN-TERRITORIAL PLANNING SYSTEM 

CA ENVIRONMENTAL FEATURES 

AU CULTURAL DEFINITION 

RE HISTORICAL INFORMATION 

PE PREVIOUS STRUCTURES/FEATURES 

FV FORM OF GREEN SPACE 

FO FOUNTAIN SYSTEM 

RC FENCING AND GATES 

MD BUILDINGS AND OBJECTS 

IM HISTORICALLY SIGNIFICANT ENGINEERING SYSTEMS 

PV FLOORINGS 

DE DECORATIVE ELEMENTS 

LI INSCRIPTIONS, PLAQUES, ARMS 

CO CONSERVATION 

RS RESTORATIONS 

US USE 

TU LEGAL STATUS AND RESTRICTIONS 

DO REFERENCE SOURCES AND DOCUMENTS 

AD DATA ACCESS 

CM COMPILATION 

AN NOTES 

p
ar

ag
ra

p
h

s 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  
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PG sheet – Paragraphs Obligatory 

CD IDENTIFIERS 

RV RELATIONS 

AC OTHER IDENTIFIERS 

OG OBJECT 

LC GEOGRAPHIC-ADMINISTRATIVE LOCATION 

CS CADASTRAL LOCATION 

LS HISTORICAL LOCATION 

GP GEOREFERENCING BY POINT  

GL GEOREFERENCING BY LINE  

GA GEOREFERENCING BY AREA  

UT URBAN-TERRITORIAL PLANNING SYSTEM 

CA ENVIRONMENTAL FEATURES 

AU CULTURAL DEFINITION 

RE HISTORICAL INFORMATION 

PE PREVIOUS STRUCTURES/FEATURES 

FV FORM OF GREEN SPACE 

FO FOUNTAIN SYSTEM 

RC FENCING AND GATES 

MD BUILDINGS AND OBJECTS 

IM HISTORICALLY SIGNIFICANT ENGINEERING SYSTEMS 

PV FLOORINGS 

DE DECORATIVE ELEMENTS 

LI INSCRIPTIONS, PLAQUES, ARMS 

CO CONSERVATION 

RS RESTORATIONS 

US USE 

TU LEGAL STATUS AND RESTRICTIONS 

DO REFERENCE SOURCES AND DOCUMENTS 

AD DATA ACCESS 

CM COMPILATION 

AN NOTES 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  
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Some sections of the PG sheet  are 
common to the record A. Those are 
the paragraphs linked to: 
•  administrative information  on 
the norm resource 
•  geographical information linking 
the  cultural property to its territory 
•  information about 
documentation related to the 
catalogued heritage 
 
The specific paragraphs of the PG 
norm are about the descriptive and 
technical information of the parks 
and gardens. 

 
 
 
 
 

PG sheet – type of information 

CD IDENTIFIERS 
RV RELATIONS 
AC OTHER IDENTIFIERS 
OG OBJECT 
LC GEOGRAPHIC-ADMINISTRATIVE LOCATION 
CS CADASTRAL LOCATION 
LS HISTORICAL LOCATION 
GP GEOREFERENCING BY POINT  
GL GEOREFERENCING BY LINE  
GA GEOREFERENCING BY AREA  
UT URBAN-TERRITORIAL PLANNING SYSTEM 
CA ENVIRONMENTAL FEATURES 
AU CULTURAL DEFINITION 
RE HISTORICAL INFORMATION 
PE PREVIOUS STRUCTURES/FEATURES 
FV FORM OF GREEN SPACE 
FO FOUNTAIN SYSTEM 
RC FENCING AND GATES 
MD BUILDINGS AND OBJECTS 
IM HISTORICALLY SIGNIFICANT ENGINEERING 
SYSTEMS 
PV FLOORINGS 
DE DECORATIVE ELEMENTS 
LI INSCRIPTIONS, PLAQUES, ARMS 
CO CONSERVATION 
RS RESTORATIONS 
US USE 
TU LEGAL STATUS AND RESTRICTIONS 
DO REFERENCE SOURCES AND DOCUMENTS 
AD DATA ACCESS 
CM COMPILATION 
AN NOTES 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  
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UT URBAN-TERRITORIAL PLANNING SYSTEM 

CA ENVIRONMENTAL FEATURES 
AU CULTURAL DEFINITION 

RE HISTORICAL INFORMATION 
PE PREVIOUS STRUCTURES/FEATURES 

FV FORM OF GREEN SPACE 
FO FOUNTAIN SYSTEM 

RC FENCING AND GATES 
MD BUILDINGS AND OBJECTS 

IM HISTORICALLY SIGNIFICANT ENGINEERING SYSTEMS 
PV FLOORINGS 

DE DECORATIVE ELEMENTS 
LI INSCRIPTIONS, PLAQUES, ARMS 

. 

 
 
 
 
 

PG sheet - Descriptive and technical information  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  
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This paragraph contains information 
that can provide a description  of 
the environmental (urban or extra-
urban) context within which the 
cultural property is inserted.  
 
E.g. in urban context, we have to 
specify if it borders with buildings 
or if it is surrounded by 
public/private streets and spaces. 

 
 
 
 
 

PG sheet – Paragraph UT URBAN TERRITORIAL  PLANNING SYSTEM 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
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Information about the 
environmental context in which the 
cultural property is inserted when 
the sheet is compiled. 

 
 
 
 
 

PG sheet – Paragraph CA ENVIRONMENTAL FEATURES 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  
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Computerized cataloguing and multimedia documentation 
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The paragraph provides a concise, 
but complete description of any 
earlier structures/materials (also of 
minimal traces) that have affected 
the realization of the cultural 
property. 
 
E.g. the remains of constructions 
included in the cultural property 

 
 
 
 
 

PG sheet – Paragraph PE PREVIOUS STRUCTURES/FEATURES 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



Description of the conformation 
and organization of the interior 
space, specifying its general 
subdivision and indicating any 
possible and specific compositional 
and / or functional peculiarities. 
 
Such information must identify: 
- typological category of the 

cultural property 
- any features different from 

traditional types. 

 
 
 
 
 

PG sheet – Paragraph MP LAYOUT 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
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PG sheet - Scenografhic and compositional detail   

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  

 
Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



The information in this section 
describes the shape of the green 
area: 
- primary elements, such as 

woods, meadow, bush, etc. 
- important specimens. 
 
The location is described by 
referring also to the potential map 
attached to the sheet. 

 
 
 
 
 

PG sheet – Paragraph FV FORM OF GREEN SPACE 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  
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Computerized cataloguing and multimedia documentation 
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PG sheet– Primarily structural element 
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PG sheet –  Examples of relief features 
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Typological, morphological and 
technical indications and data about 
the system by which the waters are 
distributed. The general distribution 
scheme must be indicated in 
relation to the supply specified in 
the previous CAI field. 

 
 
 
 
 

PG sheet – Paragraph FO - FOUNTAIN SYSTEM 

Ministry for Cultural Heritage and Activities 
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Computerized cataloguing and multimedia documentation 
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PG sheet –  Fountain Element 

Photos reproduced by: BELLI BARSALI, LE VILLE LUCCHESI, 1964 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  
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Computerized cataloguing and multimedia documentation 
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PG sheet – Fountain Element 
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Information and data about the 
fixed structural installations with 
steps used to ensuring the vertical 
connections. 

 
 
 
 
 

PG sheet – Paragraph SC STAIRWAYS 

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation  
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Computerized cataloguing and multimedia documentation 
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PG sheet –  Stairways 
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Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
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Information about the different 
types of fences and gates that are 
particularly significant inside the 
cultural property. 

 
 
 
 
 

PG sheet – Paragraph RC FENCING AND GATES 
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Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
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Information on buildings of primary 
importance and on the artefacts 
that are part of the composition of 
the green area. 
 
Particularly significant buildings and 
artefacts will be catalogued with A 
norms, but should be mentioned in 
this paragraph with a brief 
description, compiling only the 
MDTU and MDTT subfields 

 
 
 
 
 

PG sheet – Paragraph MD – BUILDINGS AND OBJECTS 
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Information about installations, 
technical systems of the original 
structure, technical systems created 
during later transformations/uses of 
the cultural property.  Those 
systems must have historical 
interest. 

 
 
 
 
 

PG sheet – Paragraph IM HISTORICALLY SIGNIFICANT ENGINEERING SYSTEM 
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Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
  

Ministry for Cultural Heritage and Activities 

Central Institute for Cataloguing and Documentation   



Information describing, from a 
morphological point of view, 
floorings with particular typological 
significance. 
 
The floors with particular artistic 
value are catalogued with the OA 
norms, but should be mentioned in 
this paragraph with summary 
description. 

 
 
 
 
 

PG sheet – Paragraph PV FLOORINGS 
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Computerized cataloguing and multimedia documentation 
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Information about the presence of 
any decorative element and 
archaeological find that 
characterize the cultural property. 
 
All the botanical decorative 
elements are excluded from the 
description. 

 
 
 
 
 

PG sheet – Paragraph DE DECORATIVE ELEMENTS 
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Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
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Information about tombstones, 
coats of arms or inscriptions that 
are significant for the building or 
the history of the building. 
 
Such objects should be described 
briefly, since they are filed 
separately with the OA and RA 
sheets. 

 
 
 
 
 

PG sheet – Paragraph LI – INSCRIPITIONS, PLAQUES, ARMS 
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Metodologies for cataloguing cultural heritage 
Computerized cataloguing and multimedia documentation 
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Photographic documentation 

 
 
 
 
 

PG sheet – Reference sources and documents 
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Graphic documentation 

 
 
 
 
 

PG sheet – Reference sources and documents 
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Graphic documentation 

 
 
 
 
 

PG sheet – Reference sources and documents 
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Graphic documentation 

 
 
 
 
 

PG sheet – Reference sources and documents 
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Publications and documents 

 
 
 
 
 

PG sheet – Reference sources and documents 
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PG sheet – GEOREFERENCING BY AREA 
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PG sheet – GEOREFERENCING BY LINE 
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