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OA sheet for works 

and objects of art 



 
 

 

OA sheet for works and objects of art 

 

 
 
 
 Category: movable properties. 
 
 Study area: historical-artistic. 
 
 Definition: parts of artistic, 

historical or religious  monuments, 
or coming from the parting of the 
monuments. 

 
 Place of custody: museums, 

collections , gallery, outdoor 
spaces (gardens, squares, etc.). 

Computerized cataloguing and multimedia documentation 

Painting 

 

WORKS AND OBJECTS OF ART 

Sculptur 

Object of 

daily use 

Civil furnishings 
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Titolo della lezione 

 

NORM 
   

Computerized cataloguing and multimedia documentation 

 

OA sheet for works and objects of art 

 

3.00 VERSION 
 Norm for compilation 
 Data structure 

TERMINOLOGICAL 
INSTRUMENTS 

ATTACHED  
DOCUMENTATION 

Instruments for OA cataloguing 

CONTROLLED LISTS 
OPEN VOCABULARIES 

MULTIMEDIA 
DOCUMENTATION 

 Thesauri 
 Authority file 

 Digital photographs 
 Archival documents 
 Audio file 
 CAD 
 ...   
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Computerized cataloguing and multimedia documentation 

Relazioni con 
altre schede 

Survey 

Relations 
with other 

sheets 

Georeferencing 

Multimedia data 

OA 2 

OA 3 

OA 3 

OA 3 
OA 3 

3.00 version is the result of an 

updating process of the cataloguing 

methodology, following the 

introduction of computer 

technology.  

 

The digitization of paper sheets, 

promoted by the Institute since 

90’s, and the serious consideration 

of the complexity and richness of 

cultural properties have led to the 

updating process of norms.  

... 

... 

... 
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Computerized cataloguing and multimedia documentation 

Step of cataloguing development 

OA 2 OA-D-N 

1. Scientific 

70’s 90’s 2014 

2. Technological 

... OA 3 

From a transcription and preservation of information on physical supports to virtual 
digitization, preservation and promotion. 

From norms available for only three classes of property to a version integrated with 
geographic, relational and documental contents 

 

OA sheet for works and objects of art 

 

In 
use 

Paper sheet 

Sigecweb On-line data 

Archive 
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Computerized cataloguing and multimedia documentation 

Catalogue sheet is a 

descriptive model to gather 

information on cultural 

properties in homogeneous 

and established way. 

 

 

Data structure is made up by 

clusters of information, that 

gather sections for the 

identification of specific 

attributes of the property. 

STRUTT 

Cluster of 
information 
″Paragraph″ 

sections 
″simple fields, 

structured fields″ 

″subfields″ 
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Computerized cataloguing and multimedia documentation 

Type of contents 

CD – Identifier 
AC – other Id 
RV - Relations 
UB – Location and 
ownership 
CM - Compilation 

OG - Object 
DA – Analytical data 
RO - Relationship 
DT – Dating 

LC – Geographic-admin. 
location 

LA – other geographic-
admin. location 

GP – Georeferencing 

RE - Investigation 
MT – Technical data 
CO - Prenservation 

RS - Restorations 

TU – Legal status and 
restrictions 
AD – Data access 

AU – Cultural 
information 

DO – Reference 
sources and 
documents 

Technical 

Geographic Administrative 

Descriptive 

Juridical Documental 
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Computerized cataloguing and multimedia documentation 

Administrative data 

CD – Identifier 

AC – other Id 

RV - Relations 

UB – Location... 

CM - Compilation 

 

OA sheet for works and objects of art 

 

FOCUS 

Registration of data identifying cultural 
property at a national level 

Registration of other identifiers, 
assigned by different agencies from ICCD 

Registration of information about 
relations with other cultural properties 
(complex property –direct/inverse 
relations) 

Registration of inventory, patrimonial 
and economic data 

Registration of information about the 
first compilation of the sheet and its 
following modifications 
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Computerized cataloguing and multimedia documentation 

CD - IDENTIFIERS 

 Management of National register of NCTN has 
been digitizing thanks to Sigecweb platform 

 NCT = NCTR+NCTN i.e. 1200004444 

Observations 

mandatory fields 

closed/open list 

authority files 

digital entity 

DATA STRUCTURE SIGECWEB 
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Computerized cataloguing and multimedia documentation 

RV - RELATIONS 

Parent/child 
relation 

DATA STRUCTURE SIGECWEB 

mandatory fields 

closed/open list 

authority files 

digital entity 

Direct 
relation 

Observation 
Thanks to NCTN identifier, Sigecweb 
automatically creates the link (inverse 
relation) with its container 
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Computerized cataloguing and multimedia documentation 

Descriptive data 

OG - Object 

DA – Analytical data 

RO - Relationship 

DT - Dating 

 

OA sheet for works and objects of art 

 

It collects data for a precise 
identification of cultural property, from a 
typological, terminological and 
morphological point of view 

Descriptive information of the cultural 
property (general and detailed 
information) 

Registration if information about 
relationships between catalogued 
property and the property from which it 
is derived or of which it is a preparation 

Information about chronology of the 
property 

FOCUS 
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Computerized cataloguing and multimedia documentation 

OG - OBJECT 

mandatory fields 

closed/open list 

authority files 

digital entity 

DATA STRUCTURE SIGECWEB 

Open vocabulary 
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Computerized cataloguing and multimedia documentation 

DA – Analytical data 

mandatory fields 

closed/open list 

authority files 

digital entity 

DATA STRUCTURE SIGECWEB 
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Computerized cataloguing and multimedia documentation 

Geographic data 

 LC – Geographic-administrative location 

 LA – other geographic-administrative location 

 GP – Georeferencing 

 

 

 

OA sheet for works and objects of art 

 

It gathers information about geographic-
administrative location of the property 

Information about previous locations of 
the property 

Geographic or projected coordinates to 
register the position of the property on 
the territory 

FOCUS 
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Computerized cataloguing and multimedia documentation 

LC – GEOGRAPHIC ADMIN. LOCATION 

mandatory fields 

closed/open list 

authority files 

digital entity 

DATA STRUCTURE SIGECWEB 

GP – GEO REFERENCING BY POINT 

Geocoding 

WebGis 
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Computerized cataloguing and multimedia documentation 

Technical data 

 RE - Investigation 

 MT – Technical data 

 CO – Preservation 

 RS - Restoration 

 

OA sheet for works and objects of art 

 

It gathers information about survey 
which has allowed the finding of the 
cultural property 

It gathers information about material 
and technique of the cultural property 
and its size 

It gathers information about 
preservation status of cultural property 

It gathers information about restorations 
of the cultural property 

FOCUS 
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Computerized cataloguing and multimedia documentation 

RE - INVESTIGATION  

mandatory fields 

list closed/open 

authority files 

digital entity 

DATA STRUCTURE SIGECWEB 

Authority 
files Sheet 
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Computerized cataloguing and multimedia documentation 

MT – Technical data 

Sigecweb provides for a formal control of the 
compilation of MISU/MISR fields, as stated by the 
norm:  
- if MISR = MNR (Undetected)  
- so MISU = UNR (Undetected) 

Observations 

mandatory fields 

list closed/open 

authority files 

digital entity 

DATA STRUCTURE SIGECWEB 

Open vocabulary 
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 AU – Cultural Information 

 DO – Reference sources and documents 
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Computerized cataloguing and multimedia documentation 

Documental data 

 

OA sheet for works and objects of art 

 

It gathers information about author or 
about cultural environment, if the 
author is unknown 

It gathers information about 
photographic, graphic, archival, 
bibliographic and audio documentation 

FOCUS 
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Computerized cataloguing and multimedia documentation 

AU – Cultural information 

mandatory fields 

list closed/open 

authority files 

digital entity 

STRUTTURA DATI SIGECWEB 

Authority file 

Alternative  
absolute 
obligation 

Option 1 

Option 2 
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Computerized cataloguing and multimedia documentation 

DO – Reference sources and document   

mandatory fields 

list closed/open 

authority files 

digital entity 

STRUTTURA DATI SIGECWEB 

Multimedia 
documentation 

Sheet 
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 TU – Legal status and restrictions 

 AD – Data access 
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Computerized cataloguing and multimedia documentation 

Juridical data 

 

OA sheet for works and objects of art 

 

In this paragraph information about 
acquisition, legal status, provisions for 
protection of the property are 
registered.  

Specific information about the access 
profile and the reason why that access 
profile has been chosen. It also 
gathers information about expiration 
date of restrictions, to allow a 
complete access of the information 
about the property. 

FOCUS 
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Computerized cataloguing and multimedia documentation 

AD – Data access 

The visibility of sheet content is managed in AD paragraph, where the level of 

availability of information is registered. Visibility level are 3: 

- Level 1: low privacy = freely accessible 

- Level 2: medium privacy = partially accessible 

- Level 3: high privacy = not accessible 

Observations 

mandatory fields 

list closed/open 

authority files 

digital entity 

STRUTTURA DATI SIGECWEB 
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 Compilation procedure 
 
 Terminological instruments: 
 - vocabularies and authority 
   files 
 - DESI – DESS: specifications 
 
 Relations between Analytical data 

and Object 
 

Computerized cataloguing and multimedia documentation 

In-depth analysis 
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Computerized cataloguing and multimedia documentation 

Compilation procedure 

Length of the field 

Free Guided 

Terminological list, 
increasable 

Authority file 

Closed 
terminological list 

Syntactical and 
editorial rule 
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Computerized cataloguing and multimedia documentation 

Compilation procedure 

  

SIGECWEB 

Free  Guided 

Length of 
the field 

Syntactical 
rule 

Open 
vocabulary 

Authority 
file 

Closed 
vocabulary 
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Computerized cataloguing and multimedia documentation 

Guided compilation: examples in Sigecweb 

Simple list 

OGTV 
AUT OGTD 

OGTT 

Related list Authority file 
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Computerized cataloguing and multimedia documentation 

DESI – DESS: compilation 

DESI 

www.iconclass.nl 

Compilation procedure: free 
 
Restrictions: syntactical criteria  
       length of the field 

DESS 
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Computerized cataloguing and multimedia documentation 

OG - OBJECT 

DA-OG 
correlation 

DA – ANALYTICAL DATA 

OGT Terminological and typological 
identification of the property 

SGT Summary information about the 
subject of the property 

DESI alphanumeric code of main 
iconographic themes 
DESS specifications of every part of 
the iconographic element 

DESO Morphological identification 
of the property 

DESO completes 

DESI e DESS  
delve deeper 
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